AJIMUHUCTPALUS
T'OPOJIA POCTOBA-HA-TOHY

IHHOCTAHOBJ/IEHUE
2020 Ne

OO0 yTBepKIE€HUH aIMUHUCTPATHUBHOTO peEriiaMeHTa
No AP-088-14-T MYHULHUIIAIBHON YCIIYTH
«Opranu3zanus OT/bIXa 00yUaronmMXxcs
B KQHUKYJIIPHOE BpEMsI»

B cootBercTtBUM co cratbeil 16 ®DepepanbHoro 3akona ot 06.10.2003
Ne 131-®3 «OO6 o00muUx NpUHIMIAX OpPTraHU3AIMK MECTHOTO CaMOYyIpPaBJICHUS
B Poccuiickoii ®enepanuny», denepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®3
«O0 opraHu3aIy NPeOCTaBICHHS TOCYIapPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT),

ITIOCTAHOBIJIAIO:

1. YtBepauts aAMUHHACTPATUBHBIN periaaMeHT Ne AP-088-14-T
MyHUIMNANBHOW ycimyru «OpraHuzanus OT/bIXxa OOy4YaroluIMXcs B KaHUKYJSIPHOE
BpPEMSD» COTJIACHO MPUIIOKEHUIO K OCTaHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBIINMH CUILY:

2.1. IlocraHoBneHue AJIMUHUCTpanuu ropoja PocroBa-Ha-/lony
or 03.07.2012 Ne 508 «OO0 yTBepX)IACHUH aJIMHUHHCTPATUBHOTO pETJIaMEHTa
Ne AP-088-14-T mynununanpHoil yciayrun «OpraHu3zanus OTAbIXa OO0YyYarouuxcs
B KQHUKYJISIPHOE BPEMSI».

2.2. TlocraHoBieHue AJIMUHUCTpauu ropoja PocroBa-Ha-/lony
oT 14.01.2014 Ne 11 «O BHeCEHUM M3MEHEHHH B MOCTaHOBJICHUE AJMHUHHUCTpPAIUU
ropona  PocroBa-na-Jlony ot 03.07.2012 Ne 508 «O06  yTBepkacHHUH
agMuHUACTpaTUBHOTO  pernameHTta Ne AP-088-14-T myHMOUMNANbHOW — YCIyTH
«Opranu3zanus oTapixa 00y4arouMxcsi B KAHUKYJISIPHOE BPEMSD.

2.3. IlocraHoBiieHHE AJIMUHUCTpaluuu ropozaa PocroBa-na-/lony
oT 11.03.2016 Ne 215 «O BHeceHMHM M3MEHEHUHN B MOCTAHOBJICHUE AJMHUHUCTPALIUU
ropoga  PocroBa-Ha-/lony ot 03.07.2012 Ne 508 «O6  yTBepkaeHUU
agMuHucTpatTuBHOro  pernameHta Ne AP-088-14-T MyHUIMnmanbHOHW  YCIIyTH



«Opranuzanus OT/IbIXa oOyuarommxcs B KAHUKYJISIPHOE BpEMSD»
(pen. ot 14.01.2014)».

3. IlocraHoBieHne BCTyMmaeT B CHIYy CO JHA €ro O(UIMaIbHOTO
OIMmyOJIMKOBaHUs B TOPOJCKOM razere «PocToB opuiinanbHbIIN.

4. KoHTposib 32 BBINOJHEHUEM IOCTAHOBIEHUS BO3JIOKUTH HAa 3aMECTUTEI
maBel  AgMuHUCTpanuu ropoja PocroBa-Ha-J/loHy 1O couuaibHBIM BOIPOCAM
Koxyxosy E.H.

['maBa AaMuHHCTpalUu
ropoaa Pocrosa-Ha-/lony A.B. JIorBUHEHKO

[TocranoBneHne BHOCUT
Yrpasnenne oO6pa3zoBaHus
ropoaa Pocropa-Ha-Jlony



[Ipunoxenue
K IOCTAHOBJICHUIO AJIMUHUCTpaLUU
ropoaa Pocrosa-Ha-/lony
0T Ne

AJIMUHUCTPATUBHBIN PETJITAMEHT Ne AP-088-14-T MYHULIMITAJIBHOM
YCIYTU «OPTAHU3ALIA OTABIXA OBYHAIOIINXCA
B KAHUKVYJIAPHOE BPEM»

1. O0wue 1moI0KEHUA

1.1. Tlpenmer perynupoBaHus aIMUHUCTPATUBHOTO pETjaMeHTa.

[IpeameToM MpPaBOBOrO pEryJUPOBaHUS AJMUHUCTPATHUBHOTO peErjaMeHTa
MPENIOCTaBICHUSI MYHUIUMNIATBHOM yciuyrun «OpraHuzaius OTAbIXa 00YydYaroIuxcs
B KaHUKYJSIPHOE BpeMs» (fajee — aIMUHUCTPATUBHBIN pETJaMEHT) SBISIOTCS
OOIIIECTBEHHbIE  OTHOIIEHHUS, BO3HUKAIOIMIME B  MPOIECCE  MPEIAOCTaBICHUS
MYHULIUNAIBHOMN YCIIyTH.

ATMUHUCTPATUBHBIN pETJaMEHT pa3padOTaH B IEJSX ITOBHIIICHUS KadyecTBa
U JIOCTYyIHOCTH TIPEAOCTaBICHUS MYHUIIMNIAIBHOW YCIyTH JJIA  3asBUTEICH,
yKa3aHHbIX B moapazaene 1.3 pasgena 1 aaMUHHCTPATUBHOTO PETJIAMEHTA,
ONpENeNsieT CpPOKM U TOCIEAOBATEIBHOCTh BBIMOJIHEHHUS 00pa30BaTEIbHBIMU
opranu3anusiMu ropoja PocroBa-Ha-JloHy aqMUHUCTPATUBHBIX MPOIEAYP B paMKax
TIOJTHOMOYHH 110 OPTaHU3AIUN OT/AbIXa O0YUYAIOIINXCS B KAHUKYJISIPHOE BPEMSI.

[lenpt0o mMONMyYeHWS MYHUILMIAIBHOW yCIYIH  SIBJSIETCS  HAmpaBlieHUE
oOydJaromierocss B Jiarepb C JHEBHBIM MpeObIBaHMEM Ha 0a3e 00pa3oBaTebHOU
opraHu3anuu Ju60 B NpoduiIbHyI0 CMEHY Ha 0a3e 0370pOBUTENIBHBIX (CaHATOPHO-
037I0POBUTENIHHBIX ) OPTaHU3AIUH.

1.2. TepmuHsl, ONPENCIICHHS, COKpAILICHU, HCIIOJIb3YEMBIE
B aIMUHUCTPATUBHOM pPETJIaMEHTE:
VYnpasnenue oOpa3zoBaHus — YTpaBJIeHHUE oOpa3oBaHuUs ropoja

PocroBa-na-/lony;

oT/Ie] 00pa3oBaHusl — OTAEN OOpa3oBaHUs BoOpommmioBcKoro paioHa ropojaa
PocroBa-na-J/lony; otnmen oOpaszoBanus JKene3HOJAOPOXKHOTO pailoHa Tropoja
PocroBa-na-/lony; ornen  oOpazoBanusi ~ KupoBckoro  paiiona  ropoja
PocroBa-na-/lony; oTaen  oOpazoBaHusi  JIeHMHCKOro  pailoHa  Topojaa
PocroBa-na-J/lony; ormen  obOpasoBanust ~ OKTsOphCKOro  pailioHa  ropoja
PoctoBa-na-/lony; otmen  oOpazoBanusi [lepBomaiickoro paiioHa rTopojna
PoctoBa-na-/lony; ormen  oOpasoBanusi I[lpomerapckoro  paiioHa ropojna
PocroBa-Ha-/lony; OTJIEII oOpa3zoBaHUs CoBeTckoro paiioHa ropojaa
Pocrosa-na-/lony;

oOpa3oBaTenpHasi OpraHu3alvs — MyHUIIUNAIbHOE OI0/PKETHOE (aBTOHOMHOE,
Ka3eHHOE) 00meoOpa3oBaTelbHOE  yupekaeHne ropoma  Pocroma-Ha-JloHy,
peanusyioliee MNporpaMMbl HadyaJlbHOTO OOIIEro, OCHOBHOIO OOILEro, CPeaHero
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oOmrero oOpa3oBaHHs MO OCHOBHBIM 00I1I€00pa30BaTEIbHBIM IIporpaMMaM JI0o
MYHHUIUITATBHOE O10IKETHOE (aBTOHOMHOE, Ka3eHHOE) YUPEKICHHE
JOMOJHUTENBHOTO  OOpa3zoBaHus  ropojga  PocrtoBa-Ha-/loHy, peanusyroniee
JIOTIOJIHUTENIbHBIE 00111e00pa30oBaTeNbHbIC TPOTPAMMBI;

M®OII — MHOroyHKIIMOHAIBHBIN TEHTP MPEAOCTaBICHUS TOCYJapCTBEHHBIX
Y MYHUIUOAIbHBIX YCIIYT;

opuIManBHBIA TIOpTAT AJAMHHHCTpAIMH Topoja — opuiuanbHbil HTepHEeT-
nopran ropoackod Jymel u  AaMuHucTpauuu ropoaa PocroBa-Ha-JloHy:
http://www.rostov-gorod.ru/;

[Topran  rocycnyr — @enepanbHas  TOCYyJapCTBEHHAas  HUH(OpMalMOHHAs
cuctema «Eaunbiii mopTan rocyJapCTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYyHKIIHI)»
U peruoHajbHas TocylapcTBeHHas uH(popmauuoHHas cucrema «llopran
rOCYy/IJapCTBEHHBIX M MYHUIUNAIbHBIX  yciyr  PocToBckoi — obOmacTi
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3asBurenei.

3asgBUTEISIMU HA TOJY4YEHHE MYHUIUMNAIbHOW YCIyTd JUId HampaBiICHUS
B Jlarepb C JHEBHBbIM MHpeObIBaHMEM Ha 0a3ze 00pa30BaTENbHOW OpraHU3aluu
ABIIAIOTCS  POAUTENH  (3aKOHHBIE  NPEICTABUTENIM)  HECOBEPIIECHHOJIETHETO,
oOyyaroierocs B o0pazoBaTeNbHON OpraHu3allvu, MPEe0CTaBISIONICH
MYHULUTNIATBHYIO YCIYTY.

3asBUTEISIMU HA TOJy4CHHE MYHUIUNAIBHOW YCIyTH Ui HalpaBICHUS
B NpOQUIBHYIO CMEHY SBISIFOTCS POAUTENU  (3aKOHHBbIE IPEICTABUTEIN)
HECOBEpIICHHOJIETHETO, oOpaTHBIIMECS B  00pa30BaTElIbHYIO  OpraHU3aluIo,
OTBETCTBEHHYIO 32 POBEACHNUE MPO(PUIBLHON CMEHBI.

OT uMeHHu 3asBUTENEd MOTYT BBICTYyHaTh NPEICTAaBUTENN (U3NUYECKUX JIMII,
VMMEIOIIHE TAKOE NMPABO B CHJYy HAACJIEHHS MUX COOTBETCTBYIOIIMMH MOJIHOMOYUSMU
B MOPSZIKE, YCTAHOBJICHHOM 3aKOHOATENIbCTBOM Poccuiickon ®@enepanun.

1.4. TpeboBanuss K TOPAIKY HWHMDOPMHUPOBAHUS M  KOHCYJIbTUPOBAHUS
O MPEAOCTABICHUHA MyHULIUTIATILHOMN YCIYTH.

1.4.1. Tlopsinok monyyeHus 3asBUTEIEM HHPOPMALMM U KOHCYJIbTallUU
10 BONPOCaM MPEIOCTABICHHS] MyHUIIUNAIBHOW YCIYTU U YCIYT, KOTOPbHIE SBIISIFOTCS
HEOOXOJAMMBIMU U O00S3aTENbHBIMU JIJIS1 TIPEIOCTABICHUSI MYHULIUNAIBHON YCIIyTH,
CBEIEHUH O XOJIe TMPEJOCTABICHUS MYHUIUNAIBHBIX YCIYr, B TOM YHCIE
C HCIOJb30BaHUEM O(ULHMAIBHOIO MopTana AIMUHUCTpauuu ropoxa u Iloprana
rOCYCIHYT.

3asBUTENsIM TMpefocTaBisieTcss HHopmanus B ToOpsAke HHOOPMHUPOBAHUS
Y KOHCYJIbTUPOBaHUs coriacHo myHkrtam 1.4.1.1-1.4.1.7, a umeHHo:

MH(GOPMUPOBAHHUE U KOHCYJIbTUPOBAHUE B 00pa30BaTEIbLHON OpraHU3alliiy;

nH()OPMUPOBAHKE U KOHCYJIHTUPOBAHUE T10 TeIC(POHY;

nyOJnuyHas yCTHAsi KOHCYJIbTalus;

nyOau4yHas MTMChbMEHHAasl KOHCYJIbTaIlHS;

pasmernieHne uHQopManMu Ha CTeHAaX U (WiIM) MHBIX HCTOYHHMKAX
MH()OPMUPOBAHMS B MECTaX MPEJOCTABICHUS] MYyHULIUITAJIbHBIX YCIIYT;

pa3metenue uadopmanuu Ha [loprane rocycnyr;


http://www.rostov-gorod.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

pasMenieHde uHMopManuMu Ha OQUUIMATBFHOM TopTaje AJIMHHHCTpALUU
ropoja.

Nudopmarus mnpenocrabisercs 3asButento OecruatHo. K wHbopmaruwy,
pa3MelieHHON Ha oduuuaIbHOM mopTane AIMUHUCTpanuu ropona u Iloprane
roCyCciayr, oOecleunBaeTcsl JOCTYyH 3asBUTENS O3 BBIMOTHEHUS KaKUX-JIHOO
TpeOoBaHUi, B TOM umcie Oe3 HCHOJIB30BaHUS MPOrpaMMHOTO 0OecredYeHus,
YCTAHOBKAa KOTOPOrO HA TEXHUYECKUE CPEACTBA 3asBUTENS TPEOYET 3aKIIIOUEHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAlIEHUsI C MpaBooOjajaTesieM MporpaMMHOTO
oOecrieueHus, pe1ycMaTPUBAIOIIETO B3UMaHue I1aThl,  PErHCTPALUIO
WJIM aBTOPHU3ALIMIO 3asIBUTEIS UM MIPEIOCTABICHNE UM NIEPCOHATBHBIX JJAHHBIX.

1.4.1.1. UudopmupoBanue © KOHCYJbTHPOBaHHE B  00pa30BaTEIHHOM
OpraHU3alnH.

WupopmupoBanre W  KOHCYJBTHPOBAHHME  3asBUTEIEHM O  MOpSAIKE
NPENIOCTAaBICHUSI  MYyHUIMINAIBHBIX  YCIOYr, XOJE€ pacCMOTPEHHsS  3alpPOCOB
O MPEJOCTABICHUH MYHULIUIIAJIbHBIX YCIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3AHHBIM
C IPEIOCTaBICHUEM MYHUIMINAIBHBIX YCIYT, OCYLIECTBISETCS B 00pa3zoBaTEIbHOU
OpraHu3aluy OecriaTHo.

Cneunanuct 00pa3oBaTebHOW OPraHU3alMU OCYIIECTBIIIET HHPOPMUPOBAHUE
U KOHCYJIbTUPOBAHHME 3asBUTENICH O MOPSIKE MNPEIOCTABIECHUS MYHULIUMAIbHBIX
yCIyr, B TOM YHCIIE€ MO BOMNpOCaM: Kpyra 3asBHUTENICH, CPOKax MPEJOCTABICHHUS
MYHULMNAIBHBIX YCIYT, [MOCIEAOBATEIbHOCTA aJIMHHUCTPATUBHBIX MPOLEAYD,
nepeyHs JOKyMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTAaBICHHS] MyHUIIUIAIBHBIX YCIYT.

1.4.1.2. adopmupoBaHue U KOHCYJIbTUPOBAHUE IO TeNe(hOHY.

OTtBeT Ha TeneOHHBIM 3BOHOK JOJDKEH HayuMHAThCsl C  UHGOpMaluu
0 HaUMEHOBAHWH OpraHa (OpraHU3alliu), B KOTOPbIN TO3BOHUII IPaK/IaHH.

B TomM cnmydae ecnM CHEUUAIUCT, OCYIIECTBISIOIINANA KOHCYJIBTALMIO
no TeneoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBS3aHHBIN
C IIPEeI0CTaBICHUEM MYHUIMOAIBHOW  YCIYTH, cnequaiuct  o0sA3aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
NOJIPa3/IeTICHUsAX, KOTOPbIE PACIONaraloT CBEJICHUSIMH, HEOOXOIUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHHUIIUTIATBHON yciyre mo TenedoHy-aBTOMHGOPMATOPY
HE TPEeI0CTaBISETCS.

1.4.1.3. IlyOnuuHasi ycTHas KOHCYJIbTAIIHSL.

[IyOnuuHas  ycTHasgs  KOHCYJbTallMsl  OCYILECTBISICTCS  PYKOBOJIUTENIEM
o0pa30BaTeNbHOM OpraHU3alluy, 3aMECTUTENIEM PYKOBOJIUTENS 00pa3oBaTEIbHOMN
OpraHu3allii, HadaJbHUKAMH OTIEJIOB OOpa30BaHUs, HAYaJbHUKOM YIIpaBICHUS
oOpa3oBaHMsI M €ro 3aMECTHTENIMA C TPUBJICYEHHEM CPEICTB MacCOBOMU
uHbOpMalluu — pPaauo, TEJNEBUICHUS, a TakkKe IyTeM MPOBEACHUS BCTped
MH(OPMAIMOHHBIX TPpyINn AJMUHUCTpaMU ropoaa PocroBa-Ha-JloHy ¢ HaceleHuem
Y BBIE3[THBIX BCTpEY riaBbl AIMUHHUCTpauuu ropoaa PocroBa-nHa-JloHy ¢ HaceneHrem
paiioHoB ropoaa PocroBa-Ha-/loHy.

1.4.1.4. IlyGnuyHas muchbMEHHAsi KOHCYJIbTAITH.



[1y6nuyHas nucbMeHHasi KOHCYJIbTAIUsl OCYIIECTBIISIETCS MyTeM pa3MelIeHUs
UH(GOPMAIIMOHHBIX MaTEpUAIOB Ha O(QUIIMATBHOM MOpTajge AAMUHUCTPAIMH TOPOAa,
nyOarKay MHPOPMAIIMOHHBIX MaTepUasoB B CPEICTBAX MacCOBOM MH(popMaIny.

1.4.1.5. Cneumanuctel 00pa30BaTEIbHBIX OpraHU3alUii, NPEIOCTaBISIOIINX
MyHULMOAIBHYIO  yCIYyry, HE BIpaBe€ OCYLIECTBISITh  KOHCYJIbTHPOBAHUE
3aMHTEPECOBAHHBIX JIMI[, BBIXOJAIIEE 3a PAMKU MPENOCTaBlIeHUs HH(oOpManuu
O CTaHJApTHBIX MpoLEeAypax M YCIOBUSAX OKAa3aHUS MYHUIMOAIbHBIX YCIYT
M BIMAIOLIEE OpSIMO WJIA KOCBEHHO HAa  HMHAWBUAYAIbHBIE  PELICHUA
3aMHTEPECOBAHHBIX JIMII.

1.4.1.6. Ha crennax u (WiIM) UHBIX MCTOYHHMKAX MH(OOPMHUPOBAHUS B MECTax
MPEAOCTABICHUS MYHULHATTAITBHBIX yCIyT pa3mMeniarTcs CHEAYIOIIUE
uH(OpPMAIMOHHBIE MAaTEPHAJIBIL:

CPOKH MPENOCTABICHUS MYHHUIUIIATIbHBIX YCIIYT;

NOpsIIOK  00XajoBaHUsSl  peuieHud, JedcTBuid  (Oe3meiicTBUs)  opraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIbHBIE YCIYTHM, a TakXKe €ro JOJDKHOCTHBIX JIHI,
MYHULMNAIBHBIX CIYKAINX, pAOOTHUKOB;

uHpopmanuss O MNPEAYCMOTPEHHOM  3aKOHOAATENbCTBOM  Poccuiickoi
®denepauvd OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL OPraHOB, MPEAOCTABIISAIOIINX
MyHULMIIATbHBIE YCIYTH, 332 HApYIICHUE NOPSAIKA IPEIOCTABICHUS MYHULIUITAIbHBIX
YCIIYT.

1.4.1.7. Ha oduImaIbHOM ropraie AJIMUHUCTpanuu ropoja,
a Taxoke Ha [lopTaiie rocycnyr pa3meraercs cieayroas nHpopMaLus:

KpPYT 3asiBUTEJIEH;

MCUEPIBIBAIOIINN MEepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHHUS
MYHUIIUTIATBHOW YCIyru, TpeOoBaHUs K OGOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB,
a TaKKe TMEepEeYeHb JOKYMEHTOB, KOTOpBIE 3asABUTEIb BIIPABE MPEAOCTABUTH
110 COOCTBEHHOI MHUITNATHBE;

pe3yabTaThl MPENOCTaBICHUS MYHHUIMIAIBHOM YCIyTd, MOPSAIOK BBbIIaYU
JIOKYMEHTA, SIBJSIOLIEroCs pe3yabTaTOM MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

CPOK MPEJOCTABICHHUS] MYHULIMITAIbHON YCITYTH;

MOPSIIOK, pa3Mep U OCHOBAHMSI B3MMaHUS TOCYJapCTBEHHOW MOILIUHBI WIIU
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

UCYEPIBIBAIOIINNA MepeuyeHb OCHOBAaHUM JUIsi MPUOCTAHOBJIECHUS WJIM OTKa3a
B [IPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

0 TIpaBe 3asBHUTEN Ha JocyleOHoe (BHecyneOHOe) 00KajJoBaHWE PpEIICHUH,
nercTBuil (0e3eCTBUSI), TMPUHATHIX (OCYIECTBIEHHBIX) B XOJ€ MPEIOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

dbopmbl  3asBIeHUN (YBEIOMJICHHMH, COOOINECHUI), WCIONb3yEeMbIE TIPH
MPEAOCTaBIECHUHA MYHHUIIMTIAILHON YCIIYTH;

TEKCT aJIMUHUCTPATUBHOTO PErjaMeHTa.

1.4.2. Tlopsmok, ¢dopma, MecTo pa3MelleHUss U CIOCOObl TOJyUYEHUS
CIpaBOYHON MH(pOpPMAIUM, B TOM YHCIE Ha CTEHJax W (WJIM) MHBIX HUCTOYHUKAX
MHOOPMUPOBAHMS B MECTaxX NPENOCTaBICHUS MYHULMIAIBHBIX YCIYT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTeNbHBIMU I TPEIOCTaBICHUS
MYHULMIIAIBHOU yciryru, 1 B MOII.



CrpaBouHass HHpOpMAIMs O MECTOHAaXOXKJIEHUU U rpaduke padOThI
o0pa3oBaTeNbHBIX OpTraHM3alUid, a Takke aapecax OQHUIMAIbHBIX CalTOB,
AJICKTPOHHOM MOYTH B WH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn «IHTepHeT»
00pa30BaTENbHBIX OPTaHU3AlNN Pa3MEIIaeTCs:

Ha o(duUMaTbHOM TOpTalie AJIMHUHUCTPALMUA TOpoja: Www.rostov-gorod.ru —
l'oponckas BnacTh — AJMHHHCTpauus Tropoja — YIpaBieHHs — YIIpaBiIeHUE
oOpa3oBaHMs — AIMUHUCTpPATUBHBIE  perjameHTsl — CnpaBoyHas — uHGOpManus
O NPEAOCTABICHUA MyHULIUIIAJIBHBIX YCIIYT;

Ha [Toprane rocyciyr;

Ha CTeHJAaX U (WiIM) HUHBIX MCTOYHMKaX HWHQPOPMUPOBAHHUA B MeECTax
IIPENOCTABIICHUS] MYHULIMITIAJIBHBIX YCIIYT.

1.5. JlomxkHOCTHBIE M1, OTBETCTBEHHBIE 3a UCIIOJIHEHUE
aIMUHUCTPATHUBHOTO PEIVIAMEHTA MYHULIUIIAJIBHON YCIYTH U €r0 aKTyaJu3aLHIo.

OTBETCTBEHHOCTh 3a HCIOJHEHHE AaJIMHUHUCTPATUBHOIO PEIMIAMEHTA HECYT
PYKOBOIMUTENM  00pa3oBaTelbHbIX  opraHuzaumii  ropoga  PocroBa-Ha-JloHy
B PaMKax CBOMX IMOJIHOMOYUH.

OTBETCTBEHHOCTh 3a AKTYAJIM3ALUI0 aJIMHUHUCTPATUBHOIO PETJIAMEHTA HECET
HaYaJIbHUK Y IPaBJICHHS 00pa30BaHUs.

2. CraHIapT npeaoCTaBIEHUs MYHUIUIIAIBHON YCIYTH

2.1. HanmeHoOBaHHE MYHUIIMTNIAJTbHON YCIyTH.

HanmenoBanue MYHUITUTIATEHOM yciyru — «Opranusanus OTJIbIXa
oOy4Jaronmxcs B KaHUKYJISIPHOE BpeMsh» (fajiee — MyHHIIUTAIbHAS YCITyTa).
2.2. HaumeHoBaHue (GyHKIIMOHATBHBIX MOJpa3ACIICHUN, OpraHoB

AnmMuHucTpanuu ropoaa PocroBa-Ha-/[0HY, MyHUIIMIAIBHBIX YUPEXKICHAN U IPYTUX
OpraHu3alnd, MPENOCTABISAIONIMX MYHUIIUIIAJIBHYIO YCIYTY.

MyHuunanbHyo yciayry NpeloCcTaBisioT 00pa3oBaTeIbHbIE OpraHU3aIHH.

B cooTtBercTBHM ¢ TpeOoBaHUsAMU MyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot  27.07.2010 Ne210-®3 «OO0 opraHuzauMd NOpPEAOCTABICHUS
rOCyJAapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIIyT» 3alpeuieHo TpeOOoBaTh OT 3asBHUTENS
OCYILIECTBJIICHUSI  JICUCTBUHA, B TOM 4YHCIE COIJIaCOBaHUM, HEOOXOIUMBIX
JUISL  TIONlyYeHHUsS] MYHULMIAIBHOM YCIYIM M CBSI3aHHBIX C  OOpallleHueM
B TOCYHAapCTBEHHbIE OpraHbl, HHBIE OpraHbl MECTHOIO CaMOYIIPaBJICHMUS,
OpraHu3ally, 3a WCKIIOYEHUEM IIOIY4YEHMs] YCIYyr W TOJy4YeHUs JOKYMEHTOB
U uH(pOpMalMU, MPENOCTABIIEMbIX B pe3yJIbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIE€PEYHH, YKa3aHHble B 4YacTh | cTaTb 9 BBINIEYKAa3aHHOIO
denepaabHOrO 3aKOHA.

3amnperiaercss TpeOOBaTh y 3asBUTENS MPU OCYIIECTBICHUU 3alMCH HA MpPUEM
B DJIEKTPOHHOM BHJE COBEpPUIEHUS HWHBIX JEHCTBUH, KpPOME MPOXOKICHUS
UIAEHTU(GUKALIMN U ayTeHTU(UKAIIMU B COOTBETCTBUHM C HOPMATUBHBIMHU MPAaBOBBIMU
aktaMu Poccuiickon denepanuu, ykazaHus LEJIU IPpUEMa, a TAK)KE NPEIOCTaBICHUS
CBEJCHUN, HEOOXOOUMBIX MJI1 pacyera JUIMTEIbHOCTM BPEMEHHOIO HHTEpBaa,
KOTOpBIA HEO0X0MMO 3a0pOHUPOBATH I IPUEMA.

2.3. Onmcanue pe3ysbTara NpeaoCTaBICHUs] MyHULIUITAIBHON YCIIYTH.
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Pe3ynbpTaTom npeaocTaBieHuss MyHULIMNAIbHON YCIIYTH SIBJISIFOTCSA:

YBEIOMJICHHE O 3a4MCICHHH B Jarepb C JHEBHBbIM IpeObIBAHUEM JHOO
B MPOQUIBbHYI0 CMEHY JJIi OpraHU3alliy OTHbIXa OOYYaroIIMXCS B KaHUKYJISAPHOE
BpEMS;

MOTHBHUPOBAHHBIM OTKa3 B IPEAOCTABICHUN MYHHULIMIIATBHON YCIIYTH.

3asBUTENI0 B KaYECTBE pe3yibTaTa IPeIOCTaBICHUS MYHULUIIAIbHON yCIyTH
o0ecrneunBaeTcs Mo ero BHIOOPY BOZMOKHOCTh TOJTYUYCHHUS:

JOKyMEHTa Ha OyMaXHOM HOCHUTEIE;

ANEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npeaocTaBlICHUsI MyHUIIUNTATBHON YCIYTH.

Cpox npeaocTaBieHs] MyHUIIUTIATBHON yCcIIyTH — 9 pabouux JHEH ¢ MOMEHTa
NoJlayll 3asBUTEJIEM 3asBICHHUA W TIaKeTa JOKYMEHTOB B 00pa30BaTelbHYIO
OpraHU3aLHIo.

Cpoxk 1penocTaBiICHUs MYHULUINAIBHOW YCIYTH B JJIEKTPOHHOM BHUIE
HAYMHAETCS ¢ MOMEHTa MpUEMa M PErucTpaluyd B oOpa3oBaTeIbHOW OpraHu3aluu
AIIEKTPOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHHULMIIAIbHOM
YCIYTH.

[IprocraHoBiieHHE MYHHLIUIIATbHON YCIIyTH 3aKOHO/JAaTEJILCTBOM
HE MPENYCMOTPEHO.

2.5. HopmatuBHBIE NPAaBOBBIE AKThl, PETYJHPYIOMIHE MPEIOCTABICHUE
MYHULMIIATBHOU YCIIyTH.

IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJIMPYIOLIMX MPEIOCTABICHUE
MYHMIIMIIAJIBHON yCIIyTH, pa3Melaercss Ha opuIuanbHOM NopTajie AJAMUHUCTpALUU
ropoza u Ilopraie rocyciyr.

2.6. UcuepnpiBarouyii nepeyeHb J0KyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMH IS
NPEAOCTABICHNS MYHUUMIAIBHOW YCIYTH M YCIYTr, KOTOpPBIE  SIBJISFOTCS
HEOOXOAMMBIMU U 00s3aTENbHBIMU JIS MPEAOCTABICHNUS MYHULMIAIBHON YCIIyTH,
MOJIeKAIINX TPEICTABICHUIO 3asBUTENIEM, CHOCOOBI MX TMOJIYYEHHUS 3asBUTEIEM,
B TOM YHCJI€ B DJIEKTPOHHOM (hopMe, MOPSIIOK UX MIPEICTABICHHUS.

Horapuansnoe YAOCTOBEPEHUE JIOBEPEHHOCTEN, HOTapHuajIbHOE
CBUJICTEJIbCTBOBAHUE IOUIMHHOCTH KONUM JIOKYMEHTOB M BBINMCOK W3 HUX,
HOTapHalbHOE CBUAETEIBCTBOBAHUE MOJIMHHOCTH MOANUCHA U BEPHOCTH IEPEBOJA;
YIAOCTOBEPEHUE  JIOBEPEHHOCTEN, CBUJICTEIILCTBOBAHHWE  MOJJIUHHOCTH  KOIUMU
JOKYMEHTOB M BBIIIMCOK M3 HUX OPraHoM (OpraHu3auueii), BbLAABIIMM JOKYMEHT,
3asBUTENIb II0Jy4aeT B COOTBETCTBMM C llepeynem yciyr, KOTOpbBIE SBISIOTCS
HEOOXOJUMBIMU U 0053aTeIbHBIMU JJII MPEIOCTABICHUS MYHULUMAIBHBIX YCIYT,
YTBEPKACHHBIM COOTBETCTBYHOIIMM pemieHneM PocToBckol-Ha-J[OHYy TOpOACKOMN
JIyMBL.

[Ipu oOpaieHun 3a MPeAOCTaBICHUEM MYHUILMIIAIIBHON YCIYTH 3asiBUTEIb
(mpencTaBUTENb 3asIBUTEINS ) MPEAOCTABIISAET JOKYMEHTHI B OJHOM 3K3EMILISIPE.

3asgBUTENb TMPEICTABISIET 3aABJICHUE M MAaKeT JOKYMEHTOB  OJHHUM
U3 CIEAYIOMIHNX CIIOCOOOB:

HAa OYMa)KHOM HOCHTEJNIe —IPU JUYHOM OOpallleHud B 0O0pa3oBaTEIbHYIO
OpraHu3aluio, MOYTOBBIM OTIPABJICHUEM B aJipec 00pa30BaTeNbHON OpraHu3allnu;



B (opMe 3JEKTPOHHOrO JOKYMEHTa — C Hcnoab3oBaHueM lloprana rocyciyr
(Ipy HAMUYMM TEXHUYECKOM BO3MOKHOCTH), MO DJJIEKTPOHHOM IMOYTE B ajapec
00pa30BaTENbHON OpraHU3aAIIH.

TpeboBanus K 3asBJICHUIO U MMAKETy TOKYMEHTOB:

B 3asBJICHUUM W JOKYMEHTaX HE JOJKHO OBITb TMOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIPABICHUN;

3as1BJICHUE HE MOKET OBITH 3al0JHEHO KapaHaIIoM;

3asBJICHUE JOJDKHO OBITh MOJMUCAHO 3asABUTENIEM JIMOO TMpEACTaBUTEIEM
3asIBUTEIIA.

3asBieHUE W TMAaKeT JOKYMEHTOB NPENICTaBISACTCS C Y4eTOM TpeOOBaHUA,
yKa3aHHbIX B  JAaHHOM  pasjgene, nyHkrax 2.17.2-2.17.10 paszpmena 2
aAMUHUACTPATUBHOTO PEIAMEHTA.

B cnywae ecnu momada AOKYMEHTOB NPOUCXOAUT mnocpenactBoMm I[loprana
rOCYCHyr, SJIEKTPOHHOW IOYTHl JOINOJHHUTENbHAS I[OoJadya TaKUX JOKYMEHTOB
B KaKOU-Tn00 uHOM hopme He TpedyeTcs.

[IpueM HOKYMEHTOB OCYIIECTBIIAETCS HE MO3JHEE, YeM 3a | Mecsn 0 Havaia
paboThI JIarepst ¢ THEBHBIM MTPEOBIBAHUEM JTMOO0 MPOPUIBHOU CMEHBI.

2.6.1. 3assnenue (1 3x3. — opuruHai), ohOpPMICHHOE COTIACHO MPUIIOKEHUIO
Ne | x aIMUHHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. JIOKyMEHT, yAOCTOBEPAIOIINI JIMYHOCTh 3asIBUTEIIS] WM MPEICTABUTENS
3astBUTENS (1 9K3., KOMHUS IPU MPEABIBICHUA OPUTHHATIA).

JIOKyMEHTOM, YAOCTOBEPSIIOIIUM JIMYHOCTh 3asBUTENS, SBISAECTCS NACIOPT
rpaxaannHa Poccuiickon ®epepannn, yAOCTOBEPAOIIAN JIUYHOCTH TPAXKIAHWUHA
Poccuiickoit ®@enepaunn Ha Tepputopun Poccuiickoit ®enepauun (aas rpaxiaH
Poccuiickoit denepaiinn), BpPEeMEHHOE YJIOCTOBEPEHHME JMYHOCTH (IJIs TpakIaH
Poccuiickoit ®enepaunn), nacnopT TpaxKJaHWHA WHOCTPAHHOTO TOCYJapCTBa,
Jeranu3oBaHHbld Ha Tepputopun Poccuiickoit ®denepanuu (111 MHOCTPAHHBIX
IpakJiaH), pa3pellieHUe Ha BpeMEHHOE MPoKUBaHKe (J1J1s Jinil 6€3 rpakaaHCTBa), BUJ
Ha KUTEIbCTBO (AJ1s MLl 0€3 Trpa)kaaHCTBa), yI0CTOBEpeHne OexeHa B Poccuiickoi
Oeneparuu (s OSXKEHIEB), CBUJETEIBCTBO O PACCMOTPEHHMM XOJaTaiicTBa
0 Tpu3HaHuU OexeHileM Ha Tepputopun Poccuiickoit denepanuu Mo CyumecTBy
(m1s  OeXEeHIIeB), CBUIETEIBLCTBO O TIPEAOCTABICHUHM BPEMEHHOTO YyOEXKHIIa
Ha Teppuropun Poccuiickoii Penepaunu.

2.6.3. JIOKyMEHT, HOJATBEPKAAIOIIUN TOJTHOMOYUS MPEACTABUTEINS 3aIBUTENS,
B CJIy4ae eCJM C 3asBJICHUEM 00paIaeTcsi IpeICTaBUTEINb 3asIBUTEIIS:

JOBEpEHHOCTh, O(OpMJICHHAass B YCTAHOBJIEHHOM 3aKOHOM  MOPSJIKE,
Ha TpEACTaBIIEHUE HWHTEpecoB 3asBUTENS (1 2K3., KOMUs MOpH MPEIbIBICHUU
OpUTHHAJIA);

JOKYMEHT, TMOJTBEPKIAIOMINI TMOJHOMOYUS MPEICTaBUTENS JEHCTBOBATh
OT UMEHH (HU3NYECKOro Jiniia 6€3 T0BEPEHHOCTH (3aKOHHBIN TpeacTaBuTenb) (1 7K3.,
KOIHS TP TIPEAbSIBICHUN OPUTHHAA).

2.6.4. CBuaeTenbCTBO O poXaAeHUU oOyyaromerocs (1 2k3., Komusl Mpu
NPEeAbIABICHUN OPUTHMHATIA).



2.6.5. IIpaBoBoil akT 00 yCTaHOBJIEHUH HaJl HECOBEPILIEHHOJETHUM OIEKH WU
NONEYNUTENBCTBA B  Clydae, €cilu OOyYaroUuiCsd HaxXOOUTCA IOJA  OINEKOU
WJIM MONEYUTENBCTBOM (1 3K3., KONHS MPU IPENBIABICHUH OPUTHHAIIA).

2.7. WcuepnpIBarouyii nepeyeHb JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WM HWHBIMA HOPMATUBHBIMU IPAaBOBBIMH aKTaMH IS
IPENOCTABIECHUSI MYHULIMIIAIIGHOM YCIIYI'M, KOTOpPBIE HAXOJATCA B PacHOpsSKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABIICHUS W UHBIX OPraHOB,
YYaCTBYIOIIMX B IPEAOCTABICHUH TOCYNAPCTBEHHBIX WIM MYHUIMNAIBHBIX YCIYT,
U KOTOpBIE 3asBUTENb BIPABE MPEACTaBUTh, a TAKXKE CIOCOOBI MX MOJYyYEHUS
3asBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOM (pOpMe, MOPAIOK UX NPEICTABICHHUS.

JIOKyMEHTBI, KOTOpBIE HAaXOAATCS B PaCIOPSDKEHUM T'OCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAaMOYIIPaBJIEHUS W HWHBIX OPraHOB, YYacCTBYIOLIUX
B IPEJOCTAaBICHUM MYHHUIMIAIBHBIX YCIYyr, HEOOXOJUMbIE B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMM WJIM HWHBIMH HOPMAaTUBHBIMU IMPAaBOBBIMH aKTaMH IS
MPEIOCTABIECHUS MyHULIUIIATBHON YCIYTH, OTCYTCTBYIOT.

OO0paszoBaTenbHas OpraHu3alus He BIIpaBe TPEOOBATh OT 3asIBUTEIS:

MPEACTABICHHUS] JTOKYMEHTOB M MH(OpPMalMU WIH OCYIIECTBJICHUS ACHCTBUH,
MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM aKTaMH, PETYJUPYIONIMMU OTHOUIIEHHUS, BO3HUKAIOIIME B CBS3H
C MPEIOCTaBICHUEM MYHHUIIMIAIBHON YCIIyTH;

OpEICTaBICHUs JOKYMEHTOB M HH(OpManuu, KOTOpblE B COOTBETCTBUU
C HOPMAaTHUBHBIMU IMpPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMATUBHBIMHU
IPaBOBBIMU akTaMu POCTOBCKOW 00JIaCTM M MYHULIMIIAJIbHBIMU MPABOBBIMU aKTaMU
HaxXoJATCA B PaCHOPSKEHUH OPraHOB, IPEIOCTABISAIOMINX MYHUIMIAIBHYIO YCIIYTY,
rOCy/IapCTBEHHBIX OpPraHOB, MHBIX OPraHOB MECTHOI'O CaMOYIpPAaBIICHUS U (WJIN)
IIOJIBEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM  OpraHaM W OpraHaM  MECTHOIO
CaMOYIIpaBJIEHUsI OpPraHu3alfil, yHaCTBYIOIIUX B MPEAOCTABIEHUN IOCY1apCTBEHHBIX
WIM MYHULUIAJIBHBIX YCIYT, 32 UCKIIOYEHUEM JTIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbn 7 @PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzauuu
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»;

MPEACTABICHUS] JOKYMEHTOB M  HMH(pOpMalMu, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPU [EPBOHAYAIBHOM OTKa3e
B MPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTHM, 3a HCKJIIOYEHUEM CIIy4Yaes,
IPENyCMOTPEHHBIX MYHKTOM 4 w4actu | crarbm 7 @enepanpbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NPEIOCTABICHHUS TOCYJApPCTBEHHBIX
Y MyHUIUNAIBHBIX YCIYT».

2.8. UcuepnbiBaonuii nepedyeHb OCHOBAHMM JUIsi OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCITyTH.

OcHoBaHMii JUIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEeIOCTaBIECHUS MyHUIIUTIATIBHOM YCIIYTH, 3aKOHOAATEILCTBOM HE MPEAYCMOTPEHO.

B cnydae ecnu B pe3ynbTare MPOBEPKU YCHIEHHOM KBaJIM(DHUIIMPOBAHHON
AJNIEKTPOHHOM TMOJNUCH, KOTOPOW MOJIMUCAHbI 3asBJICHUE M TAKEeT JOKYMEHTOB,
HAlpaBJICHHBIX B DJJEKTPOHHOM (opme, OyIeT BbIABICHO HECOOIIOJCHUE
YCTaHOBJICHHBIX YCJIOBHUM NPU3HAHUSA €€ JECHCTBUTEIBHOCTH, IPUHUMAETCS PEIICHHE
00 OTKa3e B IpUeMe K paCCMOTPEHUIO 3asBJICHUS U MAKeTa JOKYMEHTOB.
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2.9. UcuepnpiBatonuii  MEpeYeHb OCHOBAHMM  JUIsi  MPUOCTAHOBIICHMS
WJIM OTKa3a B MPEJIOCTABIECHUN MyHUIUIIATBHON YCIYTH.

2.9.1. OcHoBaHuid  JUIsI  NPUOCTAHOBIIEHHWS  MYHUUMIAIBHOM  YCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.9.2. OcHOBaHUSIMM JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMIAIBHON YCIyTH
SBJISIFOTCSL:

HECOOTBETCTBUE 3aBUTEINIA KPYry 3asBUTENEH, yKa3aHHBIX B nozpaszgene 1.3
pa3zzaena 1 agMUHHUCTPATUBHOTO PETJIAMEHTA;

MPEACTABIICHUE HEMOIHOTO MAKETa JOKYMEHTOB, MPEIYCMOTPEHHBIX TyHKTaMU
2.6.1 —2.6.5 pazgena 2 agMUHUCTPATUBHOIO PETIIAMEHTA;

OTCYTCTBUE IMYyTEBOK (CBOOOJHBIX MECT) B JIarepe C JHEBHBIM NMpPeObIBAHUEM
1100 B NpOPUIBHON CMEHE B YKa3aHHBIN B 3asIBJICHUU MIEPHO/.

2.10. Ilepeuenn YCIIyT, KOTOpBIE SBJISIFOTCS HEOOXOAUMBIMU
U 00sA3aTeNbHBIMUA I MPEAOCTABICHUS MYHULMUIIAIBHON YCIYTrd, B TOM YHCIE
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaX), BbIJaBa€MOM (BbIJJaBA€MbIX) OpraHU3aIUIMH,
YYAaCTBYIOIIMMH B TIPEIOCTABICHUN MYHHUIIMTIAIBHON YCIIyTH.

B cootBerctBuu ¢ Ilepeunem ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU
U 00s13aTE€IbHBIMU I MPEJOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEPKICHHBIM
COOTBETCTBYIOIIMM pemieHneM PocroBckoi-Ha-JloHy ropoackoi /lyMel, 3asBHUTENb
MOJIyYaeT:

HOTApUAJIbHOE YOCTOBEPEHUE JOBEPEHHOCTEN;

HOTAPUAJIBHOE CBUJETEIBCTBOBAHUE MOJJIMHHOCTH TMOIIMCH, BEPHOCTH
NIEPEBO/IA, KON JJOKYMEHTOB U BBIITHCOK U3 HUX;

yJIOCTOBEPEHUE JIOBEPEHHOCTEH OpraHoM (OpraHu3aiueil), BbIIaBIIUM
JIOKYMEHT;

CBUJIETEIBCTBOBAHNE MOJJIMHHOCTH KOIHWA JOKYMEHTOB M BBIIMCOK U3 HUX
OpraHoM (OpraHu3alKeil ), BbIAABIINM JTOKYMEHT.

2.11. Tlopsinok, pa3Mep U OCHOBAHMUSI B3UMAHUS TOCYIAPCTBEHHOM MOILIAHBI
WJI UHOW TJIaThl, B3UMAEMOM 3a MTPEJOCTABICHNE MYHUIIUNIATLHON YCITYTH.

MyHnununanbHas ycinyra npeioctaBisercsd 0e3 B3WMaHMs TOCYIapCTBEHHOMN
NOILIMHBI UJIK UHOM TLJIATHI.

2.12. Tlopsnoxk, pasMep u OCHOBAHMS B3UMaHUS TJ1aThI
3a TIPEAOCTABJICHUE YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOIUMBIMU M 00sI3aTEIbHBIMU
JUIS. IPEAOCTaBICHHUS] MyHUIIMIIAIBHON yCITyTH, BKIItoYas HH(GOPMALIMIO O METOJIUKE
pacdera pazMepa TaKoM IUIaThl.

ITopsinok, pa3Mep, OCHOBaHMSI B3WMAaHHMs IUIAThl 3a MPEIOCTABICHHUE YCIYT,
OKa3blBa€MbIX HOTAPUYCOM, YCTAHOBJIEHBI 3aKOHOAATEILCTBOM  Poccuiickon
®enepannu 0 HOTapuare, HAJIOTax U cOopax.

2.13. MakcuManbHbId CpPOK OXHJAHHS B OuYepeau IMpU IoJade 3ampoca
O TMPEJOCTABICHUM  MYHHMIMNAIbHOW  YCIYTH, YCIyTH, MPEeAoCTaBIIeMON
OpraHu3alyen, y4acTBYIOUIEH B MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTd, U MpU
MOJIyYeHUH pe3yJIbTaTa Mpel0CTaBICHUS TAKUX YCIIYT.

Bpemst oxupmanuss B ouepenud Ui MOJAa4Yd JOKYMEHTOB HA [OJIYYEHHE
MYHULIMNAIBHON YCIIYTH U MOJYyYEHUS Pe3yJIbTaTa NpeI0CTaBICHUS MyHULIMIATbHON
yCIIyTH — He 6oJiee 15 MuHyT.

11



[Ipu ob6cnyxuBanuu 3asButeneid — I['epoeB Comumanuctudyeckoro Tpyna;
MOJHBIX KaBaJlepoB opjeHa TpynoBoit CnaBbl; MHBAIUIOB BOWHBI, yYaCTHUKOB
u BerepaHoB Benukoil OTedecTBEHHON BOWHBI, JUL, HArpakJICHHBIX 3HAKOM
«Kutemo Omokannoro Jlenunrpama»; I'epoeB Coerckoro Coro3a; I['epoes
Poccuiickoii denepanuy; MoJIHBIX KaBajiepoB opaeHa Ciaswl; uHBanuaoB | u 11
TPYyHIl HCHOJIB3YETCS MNPUHUUII MNPUOPUTETHOCTH II0 OTHOLICHHUIO K JIPYTUM
3asBUTEIISIM, 3aKJIIOYAIOIIHUICA B BO3MOXKHOCTH ITOJYYHTH KOHCYJBTALMIO, CHATh
JOKYMEHTBl Ha IIOJyYEHHE MYHHIMNAIBHON YCIYIMd M MOJYYUTh pPE3yJIbTaT
MYHULIMNAIBHON YCIYyrH BHE OCHOBHOW ouepenu. IIpm >TOM Takue 3asaBUTEIN
MPEABABISIOT JTOKYMEHTBI, MOATBEPXKAAIOLIME HX MPUHAJIEKHOCTh K YKa3aHHOU
KaTETOpUHU.

2.14. Cpok u mOpsiAOK PErUCTpalMy 3ampoca 3asiBUTEINS O MPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIIYTY U YCIIYTH, IIPEAOCTABISIEMON OpraHru3alyel, Y4acTBYOLIEH
B [IPE0CTABIEHUHA MyHULIMIIAIBHON YCIYTH, B TOM YUCJE B JIEKTPOHHOU (opMe.

[Ipu mpenocraBieHny 3ampoca NpU JIMYHOM OOpalieHuH B 00pa30BaTEIbHYIO
OpPTaHM3aLMI0 PETUCTPALINS OCYIIECTBIISIETCS B IEHb €r0 IPUEMA.

[Ipu HanmpaBiieHHH 3ampoca Mo NouTe B aJpec 00pa30BaTEIbHON OpraHu3anuu
perucrpanus OCyIeCTBISAETCS B JEHD €0 NOCTYIUICHHUS.

IIpn HampaBnenum 3ampoca ¢ HcnoJib3oBaHueM Iloprama rocycmyr
perucTpanus OCYUIECTBISIETCS B JE€Hb €ro MOCTYIUIEHUS JIMOO Ha CIEAYIOIIMA
pabouuii JeHb B ciydae MOCTYIUICHHUS 3ampoca MO0 OKOHYAHUM paboyero BpEeMEHH.
B ciywae moctymneHusi 3ampoca 3asBUTENsE B HepaOOUYWi Mpa3IHUYHBIA WA
BBIXOJIHOM JIHM, €TI0 PErucTpalys OCYIISCTBISICTCS B TIEPBBIM pabOuMil JCHB,
CJIeIYIONTUH 32 HepabOUUM MPA3THUYHBIM MJIH BBIXOIHBIM JTHEM.

[Ipu HampaBneHuM 3ampoca MOCPEACTBOM JIEKTPOHHOMU ITOYTHI PErMCTpaLUs
OCYILECTBISICTCS B JIEHb €ro MOCTYIUJICHUS JUO0 Ha ClenyroIuid pabouyuil JeHb
B cllydyae MOCTYIUIEHHMsS 3ampoca MO OKOHYaHMM pabodero BpemeHu. B ciyuae
MOCTYIUIEHUSI 3alpoca 3asBUTENS O MPEAOCTaBICHUH MYHHIMIAIBHOM YCIIyT'H
B BBIXOJHBIE WJIM HEpaOouHe Mpa3JHUYHbIC THHU €r0 PETrUCTpalusl OCYIIECTBIISIETCS
B NIEPBbIN pabouuil €Hb, CIEIYIOMINMA 3a BRIXOJHBIM WM HEPAOOUUM MPa3THUIHBIM
JTHEM.

2.15. TpeboBanusi K  MOMENIEHUSM, B  KOTOPBIX  MPEIOCTABISIETCS
MyHULMNANbHAs yCIyra, K 3aly OXHUIAHWsA, MECTaM IS 3aIllOJHEHUs 3alpoCoOB
O TPENOCTaBICHWW MYHUIMIAIBHONW  YCIyrd, WHPOPMAIMOHHBIM  CTEHJIaM
c oOpa3llaMy WX 3amOJIHCHUS € TIEPeYHEM JOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUST KAKI0M MYHHUIIUITAILHON YCIyTH, pa3MENIeHUI0 U O(POPMIICHUIO
BU3YyaJbHOM, TEKCTOBOM ©  MYJbTUMEAMMHON HHPOpMALMM O  MOPSAIKE
MPEIOCTABIICHUSI TAaKOW YCIYTHM, B TOM YHUCJE K OOECIEUEHUIO JOCTYMHOCTU JIs
WHBAJIMJIOB YKA3aHHBIX O0BEKTOB B COOTBETCTBUHU C 3aKOHOIaTEILCTBOM Poccuiickoi
denepanunu 0 COUMATBHON 3a1IUTE UHBAIIUIOB.

Mecra npenocTaBieHUS MYHMIMIAIBHOM YCIYTM JIOJDKHBI  OTBEYATh
CJICAYIOIIUM TPEOOBAHUSIM:

MNOMEIIIEHHE JOJIKHO OBbITh 000PYA0BAHO OTJEIBHBIM BXOJ0M JJisi CBOOOTHOTO
JOCTyTa 3asiBUTEIICH;

NOMEIIIEHHUs] 000pYAYIOTCSI B COOTBETCTBHM C JEHUCTBYIOIMMU CAHUTAPHBIMU

12



OpaBWJiaMd M HopMamMu. MecTa NpeIoCTaBlICHUsT MYHULUNAIBHON yCIyTH
00OpYyAyIOTCS CHUCTEMaMH KOHJIWIIMOHUPOBAHMS (OXJAXKIECHUS W HarpeBaHus)
M BEHTWIMPOBAaHUS BO3JyXa, CpPEICTBAMHM MOXAPOTYLIEHUS M  OIOBELICHUS
O BO3HUKHOBEHHMH YPE3BbIYaHON CUTYyaLUU.

Jns  oOciayXuBaHUS — 3asBUTENEd C  OTPaHUYEHHBIMH  (U3MUYECKUMU
BO3MOYKHOCTSIMM ~ T[OMEUIEHUST  OOOpYyAyIOTCS ~ NaHAYCaMH,  CHEUAJIbHBIMU
OTrpaXXICHUSMHU U TepuilaMu, 00€CIIEUMBAIOTCS OECIPENSITCTBEHHOE MEPEIBUKEHUE
Y pa3BOPOT MHBAJIUIHBIX KOJSICOK.

[IpenycmaTtpuBaeTcsi BbIAEIECHUE OKHA Ha MPEJOCTaBICHHE YCIyr s
OOCITy’KMBaHUs 3asBUTENEH C OrpaHMYEHHBIMU (DU3MUECKUMU BO3MOXKHOCTSIMU
B CTOPOHE OT BXOJa C YYE€TOM OECHpEensATCTBEHHOrO IOABE3/1a U IOBOPOTA
WHBAJIMHBIX KOJISICOK.

Jisg  oOciayXuBaHUS  3asBUTENEd C  OTPaHUYEHHBIMU  (U3HYECKUMU
BO3MOKHOCTSIMU JAOJDKHBI OBITh OOECIICUEHBI:

YCJOBHS IJI1 OECHPENsITCTBEHHOTO JA0CTyNa K 00ObEKTaM U MPEI0CTaBISIEMbIM
B HUX YyCITyram;

BO3MOXKHOCTh ~ CAMOCTOSITEIBHOTO WJIM €  TIOMOLIBIO  COTPYAHHUKOB,
NPENOCTABISIOMIUX ~ YCIYyTH, TNEPENBHXKEHHUS 10 TEPPUTOPUHU, HA KOTOPOM
pacnoJioKeHbl 00BEKTHI, BX0/1a B TAKME OOBEKTHI U BHIXO/1A U3 HUX;

BO3MO’KHOCTh MOCAJKHA B TPAHCIOPTHOE CPEACTBO U BBICAJKH U3 HETO IMEpes
BXOJJOM B OOBEKTb, B TOM UYHCJIE€ C HCIOJB30BAHUEM Kpecaa-KOJISCKU
U TIpY HEOOXOAMMOCTH C IMIOMOILBIO COTPYIHUKOB, IPEOCTABIISAIOIIUX YCIYTH;

HaJUIeKalee pasMelleHre o0OopyJOoBaHHS W HocuTenell uHdopmaiuwy,
HEOOXOOUMBIX Il oOecreueHus: OecHpensTCTBEHHOIO JOCTYNa HWHBAJIUI0B
K 00BEKTaM U YCIyram ¢ y4eTOM OIpaHUYCHHUN UX KU3HEJEATEIIbHOCTH;

nyOnmupoBaHWEe HEOOXOAMMOW I WHBAJIMAOB 3BYKOBOM U 3pUTEIBLHOMN
uH(popManuu, a TaKKe HaJNuced, 3HAKOB M WHOM TEKCTOBOM M TpaduuecKon
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUCUHBIM HIpudTOM bpaiins.

JUist 3amojHeHusT HeOOXOOUMBIX ISl TMOJYYEHUs MYHULMNAIBHOM YCIYTH
JOKYMEHTOB, OXHUJAHUS MpHUEeMa 3asBUTEISIM OTBOIATCS MeCTa, 00O0pYyIOBaHHBIE
CTYJIbSIMH, CTOJAMHU (CTOMKaMM) JJsi BO3MOKHOCTH O(GOPMIIEHHUS JOKYMEHTOB,
00€eCreynBalOTC  KaHUEISPCKUMU TPUHAMJICKHOCTIMH, OJIaHKaMU — 3asBJICHUNA
u oOpaslnaMu HUX 3anoiaHeHus. KonnuecTBO MECT OKUIAHUs OMpPENEeNsieTcss UCXOs
U3 (paKTUUYECKOI HArpy3KH U BOZMOXKHOCTH MX Pa3MEIICHUs B TOMEILIEHUH.

[Tomemenust ayig paboOThl € 3aABUTENSAMU OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
CTeHJIaMU U (WJIM) HHBIMH HCTOYHUKAMU WH(GOPMUPOBAHUS.

BusyanpHasi, TekcroBas M MyJbTUMeIUWHAs HHPOpMAIUS O MOPSAIKE
IIPENOCTABIECHUS MYHUIIMIAIBHOW YCIIyTH Pa3MEIIAeTcsl Ha CTeHIaX W (WJIM) WHBIX
UCTOYHUKAX MH(OOPMHPOBAHHUS B MECTax IMPEIOCTABJICHUS MYHMIIUIAIBHBIX YCIYT,
a Taxxe Ha [lopTane rocycnyr u Ha opUIIMATBLHOM MOpTaJie AIMUHUCTPAIIUU TOPOIA.

2.16. Iloka3aTenu NOCTYNMHOCTH M Kaue€CTBA MYHHLMNAJIBHON YCIYTHM, B TOM
YHUCJIe KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENSI C JOJKHOCTHBIMHM JIMIIAMHU TIPH
IPEJOCTABICHUN MYHULUIIAIBHON YCIYyTU U UX MPOAOIKUTENBHOCTh, BO3MOXKHOCTD
NOJy4yeHUs: MHPOpMALMU O XOAE MPEIOCTABICHUS MYHHUIMNAIBHON YCIyr'W, B TOM
Yycl€ C HUCIHOJIb30BAaHUEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
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BO3MOXXHOCTh ~ JIMOO  HEBO3MOXHOCTh  TOJYYE€HUS MYHULUNAIBHONH  YCIyTH
B MHOTO(QYHKIIMOHATPHOM  TICHTPE  MPEJOCTABICHUS  TOCYJapPCTBEHHBIX
U MYyHHUIMOAIBHBIX yCIyr (B TOM 4YHCJIE€ B IIOJHOM OObEeMe), B JIIOOOM
TEPPUTOPHAIIBHOM TOJPA3JECICHUN OPraHa, MPEAOCTABISIONIET0 MYHHIMIAIbHYIO
YCIIyTy, TIO BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBIA TPHUHIIUIT), TOCPEICTBOM
3anpoca 0 MPeAOCTaBICHUN HECKOJIBKUX TOCYAapPCTBEHHBIX U (MJIM) MyHULIMIATbHBIX
yCIyr B MHOTOQYHKIIMOHAJIBHBIX IICHTPAX TMPEIOCTABICHUS TOCYIapCTBEHHBIX
1 MYyHULHNAIBHBIX YCIYT, MPEAyCMOTpeHHOro ctarbedl 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzanuy MPeAOCTaBICHUS TOCYJApPCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT».

2.16.1. TlokazaTensamMu JOCTYIMHOCTH MyHULIMTIATBHOUW YCIIYTH SBJISIOTCS:

KOJIMYECTBO B3aUMOJCUCTBUN 3asBUTENIA C JOJDKHOCTHBIMH JIMIIAMU TIPH
MPEAOCTaBICHUN MYHHUIIMNIAIBLHON YCIYTH U UX TPOIOJKUTEIIBHOCTD;

BO3MOXXHOCTh ~ TIOJIyYEHUS ~ MYHUIUMINAIBHOM  yCIYTM  CBOEBPEMEHHO
1 B COOTBETCTBUU CO CTAaHAAPTOM MYHUIUIIAILHON YCIYTH;

BO3MO’KHOCTh IMOJYYEHUSI MOJHOM, aKTyalbHOW M JOCTOBEPHON HMH(OpManuu
O TIOpSIIKE  MPENOCTABJICHUS  MYHUIIMOAIBHOW  yCIyrd, B TOM  YHCIE
c ucnoiyib3oBanueM I[lopranma rocyciyr, opuIManbHOro mnopraja AJIMHHHCTPALUU
ropoaa;

BO3MOKHOCTh TOJIYYEHUS] MYHULMMNAIBHON YCIyrd B 3JEKTPOHHOM ¢opme,
nocpencteoM Iloprania rocyciyr (mpu HaIMYUM TEXHUYECKOM BO3MOKHOCTH)
B COOTBETCTBUU C TMOPSIAKOM, 3aKpEIUICHHBIM B pasieiie 3 agMUHUCTPATUBHOTO
pEIIaMeHTa;

BO3MOXKHOCTh ~ MOJy4YeHUs  WHpOpManUu O  XOA€  MPEIOCTaBICHUS
MYHUIIUTIAJIBHOM YCIyTH, B TOM 4YHCIE C UCHOJb30BaHHEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

BO3MOXHOCTh TOJIYYEHUSI HMH(POPMAIMM O PE3yJIbTaTe MPeIOCTaBICHUS
MYHULIUNAIBHOUN YCITYTH;

BO3MOXHOCTh OOpaiieHuss B J0cyaeOHOM (BHecyaeOHOM) U (Win) CyneOHOM
MOPSIKE B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit Denepanuu ¢ xkanoooit
Ha peleHusl, aecTBus (0e31eicTBIE) opraHa, MPeI0CTaBIISIONIET0 MyHUITUTIAIbHYIO
YCIYTY, a TAaKXKe TIOJDKHOCTHBIX JIUI], MyHUIIUITAIBHBIX CIYXKAIIUX, PAOOTHUKOB.

[IpenocTaBienre MyHUITUTIAILHON YCIIYTH HEBO3MOXKHO:

MO0 OKCTEPPUTOPUATILHOMY TPUHIMIY B OpraHe, MpeIOCTaBIISIONIEM
MYHULIMNQIBHYIO  YCIYTY BBUAY OTCYTCTBUS Yy HEro TEPPUTOPHUAIBHBIX
nospaszaenenuii; B MOII,.

2.16.2. Iloka3arenu JOCTYITHOCTH MYHULIMIIAIIBHON YCIIyTH JJIsl UHBAJIUIOB:

COTIPOBOXK/ICHHE WHBAIHMIOB, HMMEIONIMX CTOWKHE pAacCTpoicTBA (DYHKITUH
3pEHUS U CAMOCTOSITEIIbHOTO TIEPEABMKCHUS, M OKa3aHWE UM MTOMOIIN Ha 00BEKTaX;

JOITYCK Ha OOBEKTHI CypAOIIEPEBOTUNKA U TU(DIIOCYPIOTIEPEBOAUNKA;

JOMMyCK Ha OOBEKThl COOAKU-TIPOBOJAHMKA TIPH HAIWYUM  JTIOKYMEHTa,
MOATBEP)KIAIONIETO €€ CIelNnalbHOe OOy4YeHHE, BBIIAHHOTO B COOTBETCTBHH
C mpukazoM MUHUCTEPCTBA TpyJAa U COUMAIbHOM 3ammThl Poccuiickon denepaunu
o1 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMHU, MPEJOCTABIISIIONIMMHU YCIYTH, UHOH HEOOXOIUMOM
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WHBAJIMJAM TIOMOILIM B MPEOJIOJICHUH OaphepoB, MEIIAIOIIUX MOJYYEHHIO YCIyT
Y UCIOJIb30BAaHUIO OOBEKTOB HAPABHE C IPYTUMU JIHULAMHU.

2.16.3. OcHoBHBIE TPeOOBaHMS K Ka4eCTBY MPEIOCTABICHUS MYHHUIIMIIAIbHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

JOCTOBEPHOCTH M TIOJHOTA WH(GOPMUPOBAHUS 3aBUTEISI O XOJI€ PACCMOTPEHUS
€ro ooOpalieHus;

co3gaHue KOM(MOPTHBIX YCIOBUW TMpU MPEIAOCTABICHUU MYHUIUIIATBLHOM
YCIIyTH;

yA0OCTBO M JIOCTYNMHOCTh TOJIYYEHHS 3asBUTENIEM WH(OpMAIUU O MOPSAKE
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCITYTH.

2.16.4. Tloka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHULHUINAIBHOW YCIyru
SBIISAIIOTCA COOJIIOJIEHUE YCTAaHOBJIEHHOIO aJIMUHUCTPATUBHBIM DPETIAMEHTOM CpOKa
pPacCMOTpEHHUs 3amnpoca, OTCYTCTBUE WJIM HAJMYUE Kalo0 Ha pelieHus, NeUCTBUS
(Oe3neiicTBUE) OpraHa, MpeaoCTaBISIONIET0 MYHULMIIAIBHYIO YCIYTy, a TakXKe €ro
JNOJDKHOCTHBIX — JIML, MYHUUHMIAJIBHBIX  CIyXallMX, paOOTHUKOB, MPHUHATHIC
(ocyIIeCTBIEHHBIE) B XOI€ MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

2.16.5. Tlpu npenocTaBIeHUH MyHULUITAIBHONW YCIIYTH:

IIpU HAIIpaBJICHUM 3asBJICHUS U MAKeTa JJOKYMEHTOB IMOYTOBBIM OTIIPaBICHUEM
WIM B DJJEKTPOHHOM (OpME HEMOCPEICTBEHHOIO B3aUMOJCUCTBUS 3asBHUTEISA
C JIOJDKHOCTHBIM JIMILIOM, OCYUIECTBJISIOIIMM IIPENOCTABICHUE MYHULMIIAIbHOU
yCIIyTH, HE TpeOyeTcs;

npu  oOpameHun B 00Opa30oBaTeIbHYI0  OpPraHU3AIMIO  3asBUTEIb
He OoJiee IBYX pa3 B3aMMOJECHCTBYET ¢ paOOTHUKOM 00pa30BaTeIbHONW OpraHu3aluu
IpU IoAade JAOKYMEHTOB Ha IOJYyYEHHE MYHMUIMNAIBHOW YCIYTH W IOJIYy4YEHUU
IOATOTOBJICHHOTO B XOJI€ MCIOJHEHHS MYHULHIIAJIBHON YCIYyTH pe3ysbTara.
[IpoaomKUTENBHOCTh OTHOTO TAaKOTO B3aUMOJICMCTBUS HE NOJKHA mpeBbimaTh 30
MUHYT.

B03MOXXHOCTB MOTy4YeHUsI CBEACHUI O XOJ€ MPEeNOCTaBIECHUS MyHULIUITAIbHON
YCIYTM peanu3yeTcss Mo HoMepaM TenedOoHOB, aJapecamM 3JIEKTPOHHOW IOYTHI,
ykazaHHeiM Ha [loprasie rocyciayr, Ha oduuHMalIbHOM moOpTane AAMUHUCTPALMH
ropojia, aapec KOTOpOoro npuBeleH B nmyHkTe 1.4.2. pazaena | aaMUHHCTPATUBHOTO
periiamenTa, nocpencrsom [loprana rocycyr.

2.17. Unble TpeOoBaHus, B TOM YHCIE YUYUTHIBAIOIIME OCOOEHHOCTU
IIPENOCTABIECHUS MYHULUIAIBHOM YCIYIM MO HKCTEPPUTOPHAIBHOMY NPHHLIMITY
U 0COOCHHOCTH IMPEIOCTaBICHUS MyHUIIMITAILHON YCIIyTH B QJIEKTPOHHOH (opMe.

2.17.1. Ocobennoctu PEIOCTaBICHUS MyHULUIATbHON YCIIyTH
B MOI], 0COOEHHOCTH IIPEAOCTABIICHUSA MYHULANIAIBHOU yCIyTHr
10 3KCTEPPUTOPHUAIIBHOMY MPUHLINILY.

[Ipenocrasinenne MyHuMNanbHOU yeiayru yepe3s M®PL] He npenycMOTpeHo.

2.17.2. Ilpu oTmpaBke TII0 TMOYTE€ 3asBJICHWE W TNAKET JIOKYMEHTOB
HaIpaBJsI0TCA B aJipec 00pa30BaTeNIbHOW OpPraHU3alMy MOYTOBBIM OTIPABICHUEM
C OIUCHIO BIOKEHHUS.
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HampaBnsieMble 1O Mo4Te KOMHHM JIOKYMEHTOB TMOAJIEkKAT 00sA3aTeIbHOMY
HOTApHAILHOMY YAOCTOBEPEHHUIO (CBUICTENBCTBOBAHUIO) JIMOO YIOCTOBEPEHUIO
(CBUAETENBCTBOBAHUIO) OPraHOM (OpraHU3aLMEN ), BBIAABIIMM JTOKYMEHT.

2.17.3. IlpenocraBieHMe MYHHUIMNAIBHOM YCIYyTM C  HCHOJIb30BAHHEM
[loprama roOCycCllyr OCYIIECTBIIETCS B OTHOIICHWH 3asBUTEJEH, MPOIIEIIINX
OpOLEAYpY PETUCTpallid U aBTOPH3allMd C HCIOJIb30BaHHEM (eepaabHOn
roCyJapCcTBEHHOW WH(MOpPMAIMOHHONW cucTeMbl «EnmHas crucreMa MaACHTH(UKAINH
u ayreHTU(dUKAMU B UHPpacTpykType, obecneunBaromieli HHPOPMAIUMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS
MIPEAOCTABICHUSA TOCYIAPCTBEHHBIX WM MYHHIMIAJIBHBIX YCIYyT B 3JICKTPOHHOM
dbopmey.

2.17.4. 3agaBineHue O NPENOCTABICHUM MYHUIUIAIBHOW YCIYIM W TAKET
JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ HANPABISIOTCA HA aJIpec AIEKTPOHHON MOYTHI
oOpa3oBaTenbHOI opranu3anuu 0o nocpeactsom lloprana rocycimyr.

2.17.5. TpeOoBaHus K 3asBICHUI0O M TAKETy JOKYMEHTOB, HalpaBIISIEMBbIX
B AJIEKTPOHHOM BHUJIE:

3asBJeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HampaBiigeTcs B Buie (¢aiina
B (¢opmarax doc, docx, txt, xlIs, xlsx, rtf, ecnu ykazaHHoe 3asBJICHUE
NPENOCTaBIsACTCd B (POPME DIIEKTPOHHOTO JAOKYMEHTA IMOCPEACTBOM 3JIEKTPOHHOU
MOYTHI,

AJIIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaracMblie
K 3asBJICHHWIO, B TOM 4HCJI€ JOBEPEHHOCTH, HAIpPaBISAIOTCS B BuUAe (Gaiios
B (hopmarax pdf, tif;

KauyeCTBO TMPENOCTABISEMbIX DJEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0Opa3oB nmokymeHTOB) B (opmatax pdf, tif mOomKHO MO3BOJNIATHE B MOJHOM OOBEME
MPOYUTATh TEKCT IOKYMEHTA U paClO3HATh PEKBU3UTHI TOKYMEHTA.

2.17.6. 3asBienue B ¢GopMe DISKTPOHHOIO JIOKYMEHTa IMOIIUCHIBACTCS
10 BBIOOPY 3asABUTEIIA:

MIPOCTOM JIEKTPOHHOMU MOJMUCHIO 3asIBUTENIS (MIPEICTABUTENS 3asIBUTEIIA);

YCUJIGHHOM  KBadU(UIIMPOBAHHON  AJIEKTPOHHOW  TOAMHUCHIO  3asBUTENS
(mpencTaBUTENS 3aIBUTEIS).

B cnyuae ecnu mpu oOpaiieHur B IJIEKTPOHHOM (opMe 3a MOJTydeHHEM
MYHULIMNQIBHON  yCIyrd wuACHTUUKAIUS W ayTeHTU(UKALUS 3asiBUTENST —
¢uznyeckoro JuIa — OCYUIECTBISIETCS C  HCIOJIb30BaHHEM  (eaepaabHOU
rocyJapCcTBeHHONW WHGOPMAIIMOHHON cucTembl «EnuHas cuctema wuaeHTUUKAIU
u ayreHTudukanuu B UHPpacTpykType, obOecneunBaromieli HMHPOPMAIUMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAIMOHHBIX CHUCTEM, HUCIIOIB3YEMBIX IS
MPEAOCTABICHUSA TOCYJIAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYyT B 3JICKTPOHHOM
dbopme», 3asBUTENH — (QU3NYECKOE JHUI0 — BIPABE MCIOIb30BaTh MPOCTYIO
AIIEKTPOHHYIO TMOJNUCH MPU OOpaIlIEHUH B JIJIEKTPOHHOU (opme 3a MOoJydyeHUeM
TaKOM MYHUIMNAIBHOW YCIYTHM TPH YCJIOBWHU, YTO IPH BbIJaue KJKOYa MPOCTOM
AIIEKTPOHHON MOJIMUCH JIMYHOCTh (PU3NYECKOTO JIMIA YCTAHOBJIEHA NPHU JUYHOM
IIpUueMe.

2.17.7. JloBepeHHOCTb, MOJTBEpXkAAIOLIas IpaBOMOYME Ha oOpalieHue
3a MOJYYECHHEM MYHHUIUIIAJBbHOM YCIIYTH, BbIJAHHAS OpraHU3aluei, yJI0CTOBEPSETCS
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YCUWJICHHOW  KBAJIU(DUIIMPOBAHHOM  3JEKTPOHHOM  MOJANKUCHIO  MPABOMOYHOTO
JOJKHOCTHOTO JIMIIa OpTaHU3alliy, a JJOBEPEHHOCTD, BhIAaHHAS (DU3UUECKHUM JIULIOM,
YAOCTOBEPSICTCS  YCHUJICHHOM  KBaNU(UIIUPOBAHHOM  AJIEKTPOHHOW  MOJIMHUCHIO
HOTapuyca.

2.17.8. B cnyuae ecnm ¢enepaabHBIMH 3aKOHAMH HCIIOJIB3YEMBINH  BUT
AIIEKTPOHHOM MOANWCHA HE YCTAHOBJICH, BUJ AJIEKTPOHHOM IOANMCH OIPEHAECIACTCS
B COOTBETCTBHM C KPHUTEPHUSIMHU OIPEHAECICHUS BUIOB DJJIECKTPOHHOW IOJIMKCH,
yCTaHOBJICHHbIMA [IpaBuiiamu omnpeneneHuss BHIOB JJIEKTPOHHOM  MOJIMNCH,
UCIIOJIb30BAaHUE  KOTOPBIX JOIMyCKaeTcss Tpu OOpalleHHuH 3a MOJyYeHUEM
rOCYJJapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, YTBEPKICHHBIMU I1IOCTAHOBJICHUEM
[IpaBuTenbcTBA Poccuiickoi denepauuu oT 25.06.2012 Neo 634
«O BHAAX DIIEKTPOHHOM MOJIMCH, HCIOJb30BaHUE KOTOPBIX JOIyCKAaeTCs IpHU
oOpallleH!H 3a MOJIyYEeHHUEM rOCyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT.

2.179. B cayuae eciu (QeacpaJbHbIMM  3aKOHAMHM U U3JAHHBIMHU
B COOTBETCTBUM C HUMH HOPMATUBHBIMH MPABOBBIMU AaKTaMH HPEAYCMOTPEHO
IIPEOCTABJIEHNE HOTAPUAJIBbHO 3aBEPEHHBIX KOIWW JTOKYMEHTOB, COOTBETCTBHE
AIEKTPOHHOTO 00pa3a KOMHMH JOKYMEHTa €ro OpUTMHAy JOJDKHO OBITh
3aCBUETENIbCTBOBAHO YCHJIEHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM IOIIUCKHIO
HoTapuyca. Eciu B cOOTBETCTBUU C TpeOOBaHMSIMU 3aKOHOJIAaTeNIbcTBA Poccuiickoit
@denepaud B OTHOUIEHMM  JIOKYMEHTOB HE  YCTAaHOBJIEHO  TpeOOBaHUE
O HOTapUaJIbHOM CBHJETEIBCTBOBAHUM BEPHOCTH HX KOIMK, TO TAaKWUE KOIWHU
HOJIUCBHIBAIOTCSL MPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asBUTENd (IpeacTaBUTENs
3asIBUTEJIS).

B ciywae ecim Uil NOJYyYEeHHs MYHULHNAIBHOM YCIYyTH YCTaHOBJIEHA
BO3MOXKHOCTb ~ [OJa4M  JOKYMEHTOB, IIOANMCAHHBIX IIPOCTOM  JJIEKTPOHHOU
IOANMUCHIO, I TOANMCAHUA TaKUX JOKYMEHTOB [OIyCKAETCS MCIOJIb30BAHUE
YCUJIEHHOW KBaTU(PUUIUPOBAHHOU 3JIEKTPOHHOU MOAMKCH.

2.17.10. CpencrBa DJIEKTPOHHOM TMOIIKCH, HPUMEHSIEMBIE MPH I0JA4Ye
3asIBJICHUI M MpUIaraeMblX K 3asBJICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit deneparmm.

2.17.11. HanpaBrneHHble B 3JEKTPOHHOW (opme 3asBIECHUE M  IAKET
JIOKYMEHTOB MOJIJIEXAT MPOBEPKE HA MTPEAMET COONIOACHUS YCTAHOBIIEHHBIX YCIOBHIMA
NPU3HAHUSA JCUCTBUTENBHOCTH YCUJIEHHOW KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOU
IIOAIHUCH, C UCIIOIB30BAHUEM KOTOPOU OHM IOIIHUCAHBI.

2.17.12. B ciayuae  oOpamieHuss  3asBUTENS 32  NPEIOCTaBICHUEM
MYHHMIIMIIAJIBHONW YCIyTH B AJIEKTPOHHON (popMe pe3yIbTaT MyHHUIMIIAIBLHOW yCIIyTH
HANpPAaBIISIETCS 3asBUTENI0 MOYTOBBIM OTIpaBIEHUEM JHOO Ha aApec SJICKTPOHHOU
NOYTHI, YKa3aHHBIA B 3asBlieHWH, JuO0 uepe3 Ilopran rocycmyr, nubo Bblaaercs
JUYHO B 00pa30BaTeIbHOM OpraHu3aluu (B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUM).

Hanpasnenue pe3ynbraTa MyHUUMIIANBHOW yciyru 4depe3 Ilopranm rocyciyr
BO3MOXKHO TOJBKO B cllydyae oOpallleHus 3asiBUTENs ¢ ucnoib3oBaHueM [loprana
TOCYCIIyT.
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3. Cocras, 1OCIEI0BATENBHOCTD U CPOKH BBINIOJIHEHUS aJMUHUCTPATUBHBIX
poLeayp, TPeOOBaHUS K MOPSAIKY UX BBIMOJTHEHUS, B TOM YHCIIE 0OCOOCHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX IPOLEAYP B SJICKTPOHHOU (popme, a Takxke
O0COOEHHOCTH BBIIIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP
B MHOTO(YHKIIMOHATBHBIX IIEHTPAX MPEJO0CTABICHUS TOCYJapCTBEHHBIX
Y MYHHULIMIAJIbHBIX YCIYT

3.1. HcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX npouesyp
IPU MPEOCTABICHUN MYHULIUIIAILHON YCIYTH.

MyHununanbpHas yciyra BKJIIOYaeT B ceOsl cleayrolue aJMUHUCTPATUBHbBIC
MPOLIETYPHI:

IPUEM U PETUCTpAIUs 3asBJIICHHS U NTAKeTa TOKYMEHTOB;

OPUHATHE PEIICHUs O 3a4MCICHUU OOydYalollerocss B Jiarepb C JHEBHBIM
npeObIBaHUEM WM B NpOPWIbHYIO CMEHY JuOO0 00 OTKa3e B MPEJAOCTaBICHUU
MYHULIMTATBHOUN YCITyTH;

MOATrOTOBKA YBEJAOMJICHUSI O 3a4YHMCJICHUU B Jlarepb C JIHEBHBIM MPEObIBAHUEM
b0 B NOpoPuiIbHYIO CMEHY I OpTraHu3aluu  OTAbIXa O0ydYarouuxcs
B KAHUKYJSIPHOE BpeMs WJIM MOTHBUPOBAHHOIO OTKa3a B MPEIOCTABICHUN
MYHULIMTIATHLHON YCITYTH;

BblJlaya (HaIpaBJICHWE) pe3yJibTaTa MyHUIIUITAIIBHOW YCIyTH (B COOTBETCTBUU
CO c1ocoO0M, YKa3aHHBIM B 3asIBJICHUN ).

3.2. Onucanue aJAMUHUCTPATUBHBIX TNPOLEAYpP NPH  MPEIOCTABICHHUU
MYHULIMNAIBHOMN YCIIyTH.

3.2.1. AamuHucTpaTuBHAas NOpoleaypa — MPUEM U PETUCTpalUs 3asiBICHHS
Y TIaKeTa JOKYMEHTOB.

OcHoBanueM i Hayajga QJAMUHUCTPATUBHOM MpPOUEAYpPHl  SIBISETCS
oOpalieHue 3asgBUTEN WM €ro YIOJIHOMOYEHHOTO MPEICTaBUTEN C TOKYMEHTaMH,
MPEIyCMOTPEHHBIMUA MyHKTamu 2.6.1 — 2.6.5 pasgena 2 aaMUHHCTPATUBHOTO
perjiaMeHra.

OTBETCTBEHHBIM 32  BBHINIOJIHEHWE  JAHHOW  TPOLEAYpPhl  SIBISETCS
oOpa3oBarenbHask OpraHu3alysl.

3.2.1.1. Ilpuem u peructpauus 3asiBICHUS U MMaKeTa JTOKYMEHTOB MPU JTUYHOM
oOpailieHu” B 00pa3oBaTeIbHYI0 OPTaHU3AIIMIO.

3asBUTEL 3alOJHSIET 3asBICHUE B 00Opa30BaTEIbHON OpraHu3aIuu JMOo
MPUHOCUT 3aII0JIHEHHOE 3asIBJICHUE.

JIomKHOCTHOE ~ JHUII0O  00pa3oBaTEeNbHOM  OpraHW3allid, HA3HAYEHHOE
OTBETCTBEHHBIM 32 IMPUEM U PETUCTPALIUIO JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTH 3asIBUTENS, B TOM WYHCIE MPOBEPSAET HAIUUUE
JIOKYMEHTa, YJIOCTOBEPSIOIIETO TUYHOCTH;

IpoBepsieT  TOJHOMOYMSI  TMPEACTABUTENST  3asSBUTENSI  JICMCTBOBATH
OT €r0 UMECHH;

POBEPSIET COOTBETCTBHME B 3asBJICHUU JAaHHBIX (CBEJEHUN) C JaHHBIMU
(cBegeHUsIMHU), COIEpXKalUMKCS B TPEJICTABICHHBIX JIOKYMEHTax, a TakKke
YAOCTOBEPSIETCS B HAJIMYMKM B 3asBICHUM TOANUCH 3asBUTENIE M JaThl €ro
MIPE/ICTABIICHHUS.
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B cnydae He3anoJIHEHUS! OTAEIbHBIX IMYHKTOB 3asBJICHUSA JOJKHOCTHOE JIUIO
0o0pa3oBaTeNbHOM  OpraHu3allid, Ha3HAYEeHHOE OTBETCTBEHHBIM 3a  MpPUEM
U PErucTpalri0 JOKYMEHTOB, MpejaraeT 3asBHUTENI0 3alOJHUTh BCE ITYHKTBI
3asIBJICHUS JJIS [TOCJIEYIOIEro MPUHATHUS 3asIBJICHUS U aKeTa JOKYMEHTOB.

[IpoBepsieT HanuuMe BCEX JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.6.1-2.6.5
pa3gena 2 aAMHHHCTPAaTHBHOTO perjamMeHta. B ciydae ycraHoBieHus (akTa
OTCYTCTBHSI HEOOXOAMMBIX JTOKYMEHTOB, HH(OOPMUPYET B YCTHOU (opMe 3asBUTEIS
O HaJW4YUU TMPEMSATCTBUM Uil PAcCMOTPEHUsS BOIpoca O IMPENOCTaBICHUU
MYHUIIUNIATBHOM ~ yCIyTH, OOBSCHSAET 3asBUTENIO COJIEPKAHUE BBISBICHHBIX
HEJIOCTAaTKOB M MPEAJIaracT MPUHATh MEPBI 10 UX YCTPAHEHUIO.

JlomKHOCTHOE ~ JMII0O  00pa3oBaTelbHOM  OpraHu3alliid, Ha3HAYEHHOE
OTBETCTBEHHBIM 3a NPHUEM M PETUCTPALUIO JTOKYMEHTOB, PETMCTPUPYET 3asBIICHHUE
B JKypHaJ€ PETHCTpaluU BXOJALIEH KOPPECHOHACHIMH. JlOBENEHHE WCIOJIHEHHUS
yciayru A0  paboTHMKAa  00pa3oBaTelbHOW  OpraHu3alid, OTBETCTBEHHOI'O
3a MPEJOCTABICHHE MYHHUIMIIAIIBHOM YCIIyT'M, OCYLIECTBISETCS B MOPSAKE OOIIEro
JeJOMPOU3BOCTBA.

3.2.1.2. Ilppuem u perucrpanusi 3asBJICHUS M TNAKETa JOKYMEHTOB IpH
HaITpaBJIEHUH MO MOYTE B aJIpec 00pa30BaTEIbHON OpraHu3aluu.

Peructpanuss mosy4eHHOro MO TMOYTE 3asBICHUS M TaKeTa JTOKYMEHTOB
OCYUIECTBJISIETCS  JOJDKHOCTHBIM — JIMIOM  OOpa3oBaTENbHOW  OpraHU3alluu,
HA3HAYECHHBIM OTBETCTBEHHBIM 3a IPUEM M PErMCTPALMIO JTOKYMEHTOB, B JIEHb €0
NOCTYIUIEHUST B TOpSAAKE OOIIEro JeJONpOM3BOJCTBA, a B Cilydyae HaIlpaBJICHUS
3asBJICHUS] B HEPAOOUYMIl MPa3THUYHBIN UM BBIXOJHOW JHM PETUCTpALMs 3asiBICHUS
MIPOU3BOJIUTCS B MEPBBIA pabOUnii JIeHb, CISAYIOMINN 32 HEPaOOUUM TPA3THUIHBIM
WIM BBIXOAHBIM JHEM. Perucrpauuss 3asBiI€HUS W IakeTa JOKYMEHTOB
OCYULIECTBJISIETCS B )KypHAJIe PErUCTPalMi BXOAAIIEH KOppeconAeHIuu. JloBeneHne
WCIIOJIHEHUSI YCIIYTH 10 pabOTHUKA 00pa30BaTEIbHOW OPraHU3alii, OTBETCTBEHHOIO
3a MPEJOCTABICHUE MYHHUIMIAIBHON YCIYT'M, OCYUIECTBISETCS B MOPSAKE OOIIEro
JeJI0NPOU3BOCTBA.

[Ipy mnomyyeHUM [OKYMEHTOB, HAIpaBICHHBIX [0 I[IOYTE, YBEIOMJICHUE
C YKa3aHUEM MEepeYHsl JTOKYMEHTOB M JaThl UX MPUHSATHS BBICBUIAETCS HE IMO3HEE
pabouero AHs, CIEAYIOIIETO 3a JHEM MOCTYIUIEHHS TOKYMEHTOB, MO YKa3aHHOMY
3asiBUTEJIEM MOYTOBOMY aJ[peCy C YBEJIOMIICHUEM O BPYUCHUHU.

3.2.1.3. Ilpuem u peructpauus 3asiBJICHHUS] U NAKeTa JOKYMEHTOB, MOJAHHBIX
yepes [lopran rocycnyr.

IIpn HampaBiieHWH 3a8BJICHMS M NAKETa JOKYMEHTOB C MCIOJIb30BaHUEM
[Toprana rocycayr, perucTpanrs 3JIEKTPOHHOTO 3asiBJIEHUS M NAKETa JOKYMEHTOB
IPOU3BOJAUTCS AOHKHOCTHBIM JIMIIOM 00pa30BaTeIbHON OpraHu3aliy, Ha3HAYeHHBIM
OTBETCTBEHHBIM 3a NPHUEM U PETHCTPALMIO JOKYMEHTOB, B XYypHaJ€ PErucTpaluu
BXOJISIIIIEN KOPPECTIOHICHIIMU B IEHb UX MOCTYIUICHHS JINOO HA CIEAYIONINI pabounii
J€Hb B Cllydyae IMOCTYIUICHUS 3asBJICHUS U TMaKeTa JOKYMEHTOB IO OKOHYAHHUH
pabouero BpemeHH. B ciydae mMOCTymJieHHs 3asBIICHUS M MaKeTa JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIMNAIBHOM yClIyrd, B Hepaboudue
Mpa3IHUYHbIC THU WIW BBIXOAHBIE JTHU UX PETUCTPALMS OCYIIECTBISIETCS B MEPBBII
pabouuii AeHb, CIEeAYIONINI 32 HepaObOYNM MPa3AHUYHBIM WM BBIXOIHBIM JHEM.
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AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHHUS MYHMIUMIIAJbHON YCIIyTH
U pabOTHUK, OTBETCTBEHHBIN 3a €€ MPEI0CTaBICHUE, ONMPELNIICTCA JOHKHOCTHBIM
JUIOM 00pa30BaTENbHON OpraHW3alMK, HAa3HAYEHHBIM OTBETCTBEHHBIM 3a MPHUEM
Y PETUCTPALUIO JOKYMEHTOB.

3asBuTento B JuuHbIM kabuner Iloprama rocycnyr AOMKHOCTHBIM JIMIIOM
o0pa3oBaTeNbHOM  OpraHM3alyd, HAa3HAYEHHBIM OTBETCTBEHHBIM 3a IpUEM
U PETUCTpAIMIO JOKYMEHTOB HE TO3JHee paboyero IHs, CIEIyIOIIer0 3a JIHEM
MpUEMA WM PETUCTPALUU 3asBJICHUS W JOKYMEHTOB, HAIpPaBIsIETCS YBEAOMIICHUE
O TMpUEME U PErucTpaluy 3alpoca W HUHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPEIOCTaBIICHUS MYHUIIMITAILHON YCIIYTH, COAep Kallee cBelleHus o ¢dakrte mpuema
3ampoca U JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHUS MYHHUIIMNAIbHON
YCIIYI'H, U Hadajie IpOLENypbl IIPENOCTABICHUS MYHULUIAJIBHON YCIYyTH, & TaKKe
CBEJICHUS O J1aT€ U BPEMEHU OKOHYAHHUS NPEJOCTABICHNS] MyHULIUIIAJIBHON YCIIYTH.

JloBeneHre  UCIOJHEHHMS  yCIyrM 10  paboTHHMKa  00pa3oBaTesIbHON
OpraHu3alliyd, OTBETCTBEHHOTO 3a NPEIOCTABICHUE MYHHMIMNAIbHONW YCIyTH,
OCYUIECTBJISIETCS B IOPSJIKE OOIET0 JAEIONPOU3BOJICTBA.

B ciyuae ecnu B pesynbTaTe NPOBEPKU YCUJIIECHHON KBaIu(UIIMPOBAHHOMN
AIIEKTPOHHOM MOJIUCH, C UCIIOJIB30BAHUEM KOTOPOM MOANMCAHBI 3asIBJICHUE U TAKET
AIEKTPOHHBIX  JIOKYMEHTOB JJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM  YCIYTH,
BBISIBJICHO HECOOJTI0/IEHHE YCTaHOBJICHHBIX YCJIOBHIA MPU3HAHUSA
ee JCHCTBUTENBHOCTH, JIOJDKHOCTHOE JIMIIO O0pa30BaTeIbHOW OpraHu3aluH,
HA3HAYEHHOE OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO JTOKYMEHTOB, B TEUCHHE
TpeX JAHEM €O JHA 3aBEpIICHHS  IPOBENECHHS  IPOBEPKU  YCHUIIEHHOU
KBAJIM(ULMPOBAHHON 3JEKTPOHHOM MOANKCH NPUHUMAET pelieHne 00 OTKaze
B IIpUEME K pAacCMOTPEHMIO 3asBJIICHHS W IaKeTa JOKYMEHTOB, M HaIpPaBIISET
3aBUTEIIO0 YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOM (opMe C yKa3aHUEM ITyHKTOB
cratbn 11 ®enepanbHoro 3axkoHa oT 06.04.2011 Ne 63-®3 «O6 >aeKTPOHHOU
MOJAMKUCHY», KOTOPbIE MOCTY>KUIM OCHOBAHUEM JUIsl IPUHATHS YKAa3aHHOTO PEILICHUS.
VYBenomieHre TOJINUCHIBAETCA YCUJIEHHOW KBAIU(DUIIMPOBAHHOM 3JIEKTPOHHOU
MOJANKCHI0 U HANpaBJISIETCs 3asBUTENO0 B €ro JuuHbli kabunetr Iloprama rocycyr.
[locne mosydyeHHs YBEJOMIICHUS 3asgBUTENb BIpPaBe OOPATUThCA MOBTOPHO
32 TPEIOCTaBJICHUEM MYHHULMUIAIBHON YCIYrH, YCTPAaHWB HApYILIEHUs, KOTOpbIC
MOCIIYKWJIM OCHOBaHUEM IS OTKa3a B MpPHUEME K PACCMOTPEHHUIO €ro 3asBJICHUS
Y NIAKEeTa JOKYMEHTOB.

3.2.1.4. Tllpuem u peructpanusi 3asBJICHUS M TMaKeTa JOKYMEHTOB MpH
HaITpaBJICHUM 3asBJICHUS U MTAKETa JJOKYMEHTOB ITOCPEICTBOM IEKTPOHHOM MOYTHI.

IIpy HampaBieHHWH 3adBJIICHMST W TaKeTa JIOKYMEHTOB IOCPEICTBOM
AJIEKTPOHHOM MOUTHI B 00pa30BaTENbHYI0 OPraHU3AIINIO0, PETUCTPALUS HIEKTPOHHOTO
3asBJIEHUS M MaKeTa JOKYMEHTOB IPOU3BOAUTCS  JOHKHOCTHBIM  JIMIIOM
o0pa30BaTeNbHON  OpraHu3aly, Ha3HAYeHHbIM OTBETCTBEHHBIM 33 IPUEM
U PETUCTPALMIO TOKYMEHTOB, B )KypHaJe PETUCTpaIlMi BXOASIIEH KOPPECTIOHACHIINH
B JICHb WX MOCTYIUIEHUA JTMOO Ha CIEIyIOUMi pabounii IeHb B clly4yae MOCTYIUICHUS
3asiBJICHUS] U TaKeTa JIOKYMEHTOB IO OKOHYaHUU pabouero BpemeHu. B ciyuae
HaIpaBJICHUs AJIEKTPOHHOIO 3asBJICHUS W IMaKeTa JOKYMEHTOB, HEOOXOAUMBIX IS
NPENIOCTABIEHUs MYHUIIMIAIBHOM YCIYrd, B HepaObO4YMil Mpa3IHUYHBIA WK
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BBIXOJITHOM [HU, PEruCTpalys 3asBICHUSA M IIaKeTa JIOKYMEHTOB IIPOU3BOJIUTCSA
B MEpBbIil pabounii IeHb, CACAYIONIUHN 3a HEePaOOUUM MPa3THUYHBIM MU BBIXOJHBIM
JTHEM.

AJMUHUCTPAaTUBHBIA PErJIaMEHT MNPEJOCTABICHUS MYHULMIIAIBHON YCIyrd
U pabOTHUK, OTBETCTBEHHBIN 3a €€ MPEI0CTaBICHUE, ONMPEENIIECTCA JOHKHOCTHBIM
JUIOM 00pa30BaTEbHON OpraHW3allMK, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a MPHUEM
Y PETUCTPALUIO JOKYMEHTOB.

YBeoMIeHHME O NpPUEME M PETUCTpalMd 3alIpoca M HHBIX JTOKYMEHTOB,
HEOOXOOUMBIX JUISI MPEAOCTaBICHHUS MYHHULIMIAIBHOW YCIyrd, CcoAepKallee
CBeCHUA O (akre IpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX s
IIPENOCTABICHUS] MYHMIMIAIBHONW YCIYTH, U Hadalle IPOLEAYpbl IPENOCTaBICHUS
MYHULMIIATBHOW YCIyI'M, & TAaKXE CBEICHHS O JaTe W BPEMEHU OKOHYAHUSA
IIPENOCTABICHUS MYHHULMIIAJIIBHOM YCIYI'M HaIpaBiIseTCs MOJDKHOCTHBIM JIMIIOM
o0pa30oBaTeNbHON  OpraHu3ali, Ha3HAY€HHbIM OTBETCTBEHHBIM 34 IpPUEM
U PETUCTPALMIO JOKYMEHTOB, 3asBUTEII0 MO JJIEKTPOHHOM IMOYTE HE TMO3/IHEE
pabouero AHs, CIEOYIOUIEro 3a JHEM PErUCTpaluu 3asBICHHS B 00pa30BaTEIbHOU
OpraHu3aluu.

JloBeneHre  UCIOJHEHHMS  YCIyrM 10  pabdOTHHKAa  00pa3oBaTENbHOU
OpraHu3allid, OTBETCTBEHHOI'O 3a NPEJOCTABICHUE MYHMIMNAIbHOW YCIIyTH,
OCYUIECTBJISIETCS B IOPSJIKE OOIET0 JAEIONPOU3BOJICTBA.

B cnywyae ecnum B pesynbTrare NpPOBEPKU YCUIEHHON KBaIU(PHUIIMPOBAHHOU
JIEKTPOHHOM MOJIMUCH, C UCIIOJIB30BAHUEM KOTOPOM MOANMCAHBI 3asIBJICHUE U TAKET
AJIEKTPOHHBIX JTOKYMEHTOB JUJISl ITPEAOCTABIECHUS MYHULIUITAIBHON YCIIYTH, BBISIBJIEHO
HECOOIIOICHUE YCTAHOBJIEHHBIX YCJIOBHM TNpU3HAHHUA €€ JeHCTBUTEIBHOCTH,
JOJDKHOCTHOE JIMIIO 00pa3oBaTeNIbHOM OpraHu3allii, Ha3HAYEHHOE OTBETCTBEHHBIM
32 IPUEM U PETUCTPALMIO JOKYMEHTOB, B TEUEHHE TPEX AHEM CO JIHA 3aBEpPLICHUS
MPOBEJICHUS] TPOBEPKH YCUJIEHHON KBAIM(PUIIMPOBAHHOU HJICKTPOHHOM MOMUCH
NPUHUMAET pelIieHHe 00 OTKa3e B MpPUEME K PACCMOTPEHUIO 3asiBICHUS, MaKeTa
JIOKYMEHTOB U HaIIpaBJIseT 3asBUTEIIO YBEAOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (popMme
c yka3zaHueMm IyHKTOB ctatbu 11 ®denepanbHoro 3axona ot 06.04.2011 Ne 63-@3
«O0 »NEKTPOHHOM MOJMUCH», KOTOPbIE MOCIYXHJIHM OCHOBAaHUEM JMJIA MPUHATHUSA
YKa3aHHOTO pEIICHHUS. VYBenomienue MOANKCHIBACTCS YCUJICHHOM
KBAIM(PUIUPOBAHHONW 3JEKTPOHHOW TOJMUCHIO W HAIpaBIsETCAs MO  aJpecy
AJIEKTPOHHOM MOYTHI 3asBuTeNs. [locne nomydeHnst yBe1OMIIEHHS 3asBUTEIb BIIPaBe
Oo0paTUThCS MOBTOPHO 3a MPEAOCTaBICHUEM MYHHUIMIAIBHOM YCIyrH, yCTpaHUB
HapyIlIEHUs, KOTOpblE€ IIOCHYXWIM OCHOBaHMEM [UIi OTKaza B IpUEME
K PAaCCMOTPEHHIO €T0 3asBJICHHS U ITAKETa JTOKYMEHTOB.

KpurepueM npuHATUSA pelieHus: 0 IPUEME U PETUCTPALIMY 3asBJICHUS U TIaKeTa
JIOKYMEHTOB siBJIsieTCsl (DaKT mojaur (HampaBiieHUs) 3asBUTEIIEM 3asBJICHUS U MaKeTa
JIOKYMEHTOB Ha MPEJOCTABICHHE MYHHULHUIAIBHON YCIyrd B 0O0pa30BaTelIbHYIO
OpraHu3alluIo.

Pe3ynbraToM aAMUHUCTPATUBHOM MPOLIEAYPHI SABIISIETCS:

perucTpanus 3asBICHHMsS U IAKeTa JOKYMEHTOB M IepeAada X pabOTHHUKY
o0Opa3oBaTeNbHOM OpraHu3aluH, OTBETCTBEHHOMY 32 IIPEeNOCTaBICHUE
MYHULUIIATIbHOW YCIYyTH;
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HAIIPaBJICHUE YBEJAOMJICHHMS O IPUEME M PETUCTpalUdM 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX I NPEJOCTaBICHUS MYHUIUNAIBHOW YCIyIH,
coJieprKaliee CBeCHHs O (pakTe mpuemMa 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
NPENOCTABIECHUSI MYHHIMIAIBHONW YCIYTH, U Hadajle NpOUEAYphbl IMPEIOCTaBICHUS
MYHULMOAIBHOW YCIyTH, @ TaKXe CBEJICHHA O JaTe€ U BPEMEHU OKOHYAHUS
IIPEIOCTABIECHUS MyHULIUMIIAIbHON YCIYTH.

B cnyuae ecnu BBISIBICHO HECOOIIIOIEHNE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JNEUCTBUTEILHOCTH  YCUJIEHHOM  KBAIU(DUIIMPOBAHHOW  3JIEKTPOHHOM  MMOAMMCH,
C HCIIOJb30BAaHUEM KOTOPOW TONNKCAHBI 3asBJICHUE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB 11  MPENOCTaBICHUS MYHUIMIIAJBHOM  YCIYTH, PpPE3yJbTaTOM
aAMUHHACTPATUBHON TPOLIEAYPbl TAaKKE SBISECTCS  HAIMPABICHUE  3asIBUTEIIO
yBeAOMJIEHHsI OO0 OTKa3e B IpUEME K pacCMOTPEHHUIO 3asBJICHUS U IIaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (opMme.

CnocoboM (pukcanum pe3ysnbrara aIMUHACTPATUBHON NPOLEAYPHI SIBISETC:

perucTpanus 3asBJICHUS U TAKeTa TOKYMEHTOB;

OTMETKAa B JKypHAJlE PETUCTPALMM  HUCXOIAIIEH  KOPPECHOHACHIINH
O HanpaBJICHHH YBEAOMJIEHHMS O MpPUEME M PErucTpaluy 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTaBICHUS MYHUIUNAIBHOW YCIYIH,
coJieprKalllee CBEJICHUs O (pakTe ImpHeMa 3arpoca U JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABIECHUSI MYHHUIMIAIBHONW YCIYTd, U Hadajle NpOUEAYyphl MPEIOCTaBICHUS
MYHULMIIATBHOW YCIIyI'M, a TaKXe CBEICHHS O JaTe€ W BPEMEHU OKOHYAHUS
IIPENOCTABIICHUSI MyHULMIIAIbHOW YCIIYTH.

B cnyuae eciu BBISIBIEHO HECOOIIIO/IEHNE YCTAHOBJICHHBIX YCJIOBUI MPU3HAHUS
JEUCTBUTEITFHOCTH  YCWJIEHHON  KBIU(DHUIIMPOBAHHOW  DJICKTPOHHOW  MMOJTHCH,
C UCHOJIb30BAaHUEM KOTOPOM MOANMCAHBI 3asBJICHUE W IAKET 3JIEKTPOHHBIX
JIOKYMEHTOB [UJIsl NPEAOCTaBICHUS MYHMIMIIAJBHOW YCIyrd, crocoOoM (QUKcaruu
aMUHUCTPATUBHOM TMpOLIEAYpPhl SBJISAETCS OTMETKa B JKypHaJle perucTpauuu
UCXOJAIIEH KOPPECTIOHAECHIIMM O HAIPaBJICHUM 3asgBUTENIO YBEAOMIIEHUS 00 OTKaze
B IIpUEME K PACCMOTPEHUIO 3asBJICHUSA U MAKETa JOKYMEHTOB B AJIEKTPOHHOU (hopMe.

Cpok mpueMa U perucTpaluy 3asBJICHUS M TMakeTa JOKYMEHTOB COCTABIISIET
1 paGouwnii neHb.

B Tteuenune 3 gHel cO HS 3aBEpIUCHHUS MPOBEICHUS NPOBEPKU YCUIEHHOMN
KBUIM(PUIIUPOBAHHONW  JJIGKTPOHHOM MOJINUCH, C HCIOJIb30BAHUEM KOTOPOU
NOJANKCAHO 3asIBJICHUE U NAKET JEKTPOHHBIX JOKYMEHTOB, 3asBUTEIIO HAIIPABIISAETCSA
yBeAOMJICHHE 00 OTKa3e B TMpHUEME K PacCMOTPEHHUIO 3asBICHHUS M MaKeTa
JIOKyMEHTOB B JIEKTPOHHOU (popme.

MaxkcumanbHbIi CpOK HCTIOJTHEHUS JAHHOU aIMUHUCTPATUBHOU
MPOIEAYPHI COCTABISET 3 AHS.

3.2.2. AnmuHucTpaTUBHAsA TMPOILEAypa — MPUHITUE PEIICHUS O 3a4HUCICHUU
oOy4aronierocst B jarepb ¢ JHEBHbIM NPEeObIBAHUEM WIIM B IPOPUIbHYIO CMEHY JTHMO0
00 OTKa3e B MPEJOCTABICHUN MYHUIIMITAIbHON YCITyTH.

OcHoBaHueM s Hayajga aJMUHUCTPATHUBHOM MIpPOLEIYpHl  SBISETCS
NoJIydeHHe  pabOTHUKOM  0Opa3oBaTelIbHOM  OpraHusalud, OTBETCTBEHHBIM
3a TPENOCTaBIECHWE MYHUUMUIAIBHOW YCIYTH, 3aperMCTPUPOBAHHOIO 3asiBIICHUS
C TAKETOM JIOKYMEHTOB, HEOOXOJUMBIX [IJIi MPEAOCTABICHUS MYHHUIIMNAIbHON
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YCIIyTH.

OTBETCTBEHHBIMH 32 HCIOJHECHHE ITAaHHOW aJIMUHUCTPATUBHON MpPOLIEIYPHI
SBIISIETCSl 0Opa3oBaTeIbHas OPraHU3aIIHs.

PaboTHuk o0Opa3oBarenbHOI OpraHu3alllH, OTBETCTBEHHBII
3a NOPEeNOCTAaBICHUE MYHUIMNAIBHON  yCIyrd, TMPOBEPSET MPECTaBICHHBIC
JOKYMEHTBI. Y CTAaHaBJIIMBAET HaJIUM4YME IYyTEBOK (CBOOOJHBIX MECT) B Jiarepe
C JTHEBHBIM MPEOBIBAaHUEM JTHO0 B MTPOQPMIBHON CMEHE ITyTEM OMPEICICHUS Pa3HUIIBI
MEXJIy OOIIMM  KOJMYECTBOM  HMMECIOIIUXCS IyTEBOK  (CBOOOJHBIX  MECT)
U KOJMYECTBOM paHee IMOJaHHBIX JAPYTMMH 3asBUTEISIMUA 3asBJICHUM U TMAKETOB
JIOKYMEHTOB, 110 KOTOPHIM ObLIM MPUHSTHI TIOJIOXKUTEIbHBIE PEIICHUS.

B cayuae oTcyTCTBUSL OCHOBaHMI i OTKa3a B NPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, YKa3aHHBIX B MyHKTE 2.9.2 pa3znena 2 aAMUHUCTPATUBHOTO
periiaMeHTa, MpUHUMAET PEUICHUE O 3aYMCICHUH B JIareph C THEBHBIM NMPEObIBAHUEM
b0 B OpoPwiIbHYHO CMEHY JUIsi OpraHu3alid  OTAbIXa O0ydJarouuxcs
B KQHUKYJISIPHOE BpEMs.

Kputepriem npuHSATHS pelieHus] SBISETCS Haluuue JM0O0 OTCYTCTBUE
OCHOBaHUW ISl OTKa3a B MPEJOCTaBICHUM MYHULMNAIBHOM YCIyTH, YKa3aHHBIX
B ITyHKTE 2.9.2 pa3nena 2 aiIMUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynbpTaToM aqMUHUCTPATUBHOW MPOLIEAYPHI SBJISIETCS BKIIOUCHUE PaMUITUU,
MMEHH W OT4YecTBa peOEHKAa B MPOEKT IpHUKa3za 00pa30BaTEebHONM OpraHU3ALMH
0 (PyHKIITMOHMPOBAHUY JIareps C JHEBHBIM MpeObIBAHUEM JTMO0 MPOPHIBHONW CMEHBI.

CnocoboM (ukcaru pesysibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISAECTCS
BKJIIOUCHHE WM HEBKIOUeHHWE (aMUIIMM, MMEHH M OTYeCTBa OO0yYaromerocs
B IPOEKT MpUKaza 00pa30BaTEIbHONW OpraHu3aluu O (PYHKIIMOHUPOBAHHUH Jlareps
C THEBHBIM MpeOBbIBaHUEM JINOO MPOGUITHLHON CMEHBI.

MaxkcumanbHbIi CPOK MCIIOJHEHUS] JAHHOW aJMUHHUCTPATUBHOM MPOLEIYPHI —
5 pabouux JTHEH.

3.2.3. ADMUHUCTpAaTUBHas  mOpoleaypa —  NOATOTOBKA  YBEIOMIICHUS
O 3aYUCJICHUU B JIarepb C JHEBHBIM MpeObIBaHUEM JTUOO B MPOGUIBLHYIO CMEHY IS
OpraHU3allMy OT/IbIXa 00YYaIOIIUXCSl B KAHUKYJISIPHOE BPEMS UJIM MOTUBUPOBAHHOTO
OTKa3a B MPEJ0CTaBICHUNU MYHUIIMTIATLHON YCIIyTH.

OcHoBaHueM IS Hayajga aJMHUHUCTPATUBHOW NPOLEAYpHl sBiIsSeTCS (aKT
HaJu4us 1100 OTCYTCTBUA (paMUJIMU, UMEHU U OTYECTBA peOCHKA B IPOCKTE MpUKa3a
oOpa3oBaTenbHOM oOpraHu3anu O (QYHKIIMOHUPOBAHWUW Jlarepss C JTHEBHBIM
npeObIBaHUEM JTUO0 TTPOQPIITHBHONW CMEHHI.

OTBETCTBEHHBIM 32 HCIOJHEHUE JAaHHOW aJIMHHUCTPATUBHOW MPOLETYPbI
SBJISIETCSI 00Opa3oBaTeNbHAST OpraHU3aIINS.

PaGoTHuK o0Opa3oBarenbHOI OpraHu3alluu, OTBETCTBEHHBIN
3a MPEI0CTABICHUE MyHUIUITAIbBHOW YCIYTH:

B Clly4yae BKJIIOUCHUS (paMUIIMK, UMEHU U OTYECTBA peOeHKa B MIPOCKT MPUKa3a
oOpa3oBaTeIpHONM oOpraHu3anud O (QYHKIMOHUPOBAHUM Jlarepsi C JHEBHBIM
npeObIBaHUEM JUOO0 TPOPUIBLHON CMEHBI TOTOBUT YBEIOMJIEHUE O 3a4UCICHUU
B JIarepb C JIHEBHBIM MpeObIBaHUWEM JIHOO B MPO(HUIbHYIO CMEHY JUIsl OpraHU3aluu
OTIIbIXa OOYYalOIIUXCS B KAHUKYJSIPHOE BpeMsl 3a TMOINUCHIO PYKOBOAMUTEIS
o0pa3oBaTeNbHON OpraHu3aluu;
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B cCllydae OTCYTCTBUS (paMWINM, UMEHU U OT4YeCTBA PEOCHKAa B IPOEKTE
npuka3za oO0pa3oBaTeNbHON OpraHu3aluu O (YHKIIMOHUPOBAHHUH JIareps C JHEBHBIM
npeOpiBaHHEM JUOO0 NPOPUIBHON CMEHBI TOTOBUT MOTHBUPOBAaHHBIM OTKa3
B MPEAOCTaBICHUNA MYHHUIMIAIBHON YCIyTH, OQOPMIICHHBIM B BUJEC YBEIOMIICHUS
32 MOAMNMCHI0 PYKOBOJUTENS 00pa30BaATEIbHON OpraHU3alu.

KputepueM mnpuHATUS pelIeHHus SBISETCS Hajduuue JMOO OTCYTCTBHE
dbaMuuu, UMEHU W OTYECTBA OOYYaIOMIErocs B MPOEKTE MpHKa3a 00pa3oBaTEIHbHON
opraHu3anud O (QYHKUMOHUPOBAHMM Jlareps C JHEBHBIM MpeObIBaHUEM JHOO
npoQUIbHONU CMEHBI.

Pe3ynbraroM  aJIMMUHHCTPATUBHOW  NPOUEAYpPHl  SABISIETCS  MOANUCAHUE
PYKOBOAMTENIEM 00pa30oBaTEIbHOM OpraHu3allid YBEIOMJICHUS O 3a4UCICHUU
B Jlarepb C JHEBHBIM IpeObIBaHUEM JHO0 B MPOPHIBHYIO CMEHY Ul OpraHU3aluU
OTJbpIXa OOYyYaroIIMXCS B KaHUKYJSIPHOE BpEMsI WM MOTHUBUPOBAHHOTO OTKa3a
B [IPE0CTABICHUY MyHULIMTIAIBHOU YCITYTH.

CnocoboM (¢ukcamu pesyiabTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIIAETCS
perucrpanus yBEJOMIICHUS O 3a4MCICHUU B JIarepb C JTHEBHBIM MPEOBIBAHUEM JINOO
B NPO(QUIBHYI0 CMEHY MJisi OpraHu3aluu OTAbIXxa O0OyYaroluXcs B KaHUKYJSPHOE
BpeMsl WJIM MOTHBHUPOBAHHOTO OTKa3a B MPEIOCTABICHWH MYHHIIUIAIBHOWU YCIIyTH
B )KypHaJIe pErUCTpaIuy UCXOAAIIEH KOPPECTOHICHIINH.

MaxkcuManbHBII CpOK HUCIIOJIHECHUS JTAaHHOM aIMUHUCTPATUBHOU
npoueaypsl — 2 pabouyux JIHS ¢ MOMEHTa IPUHATHS PEIICHUs O 3aUMCICHUHU B JIarepb
C JIHEBHBIM NpeObIBaHHEM JIMOO B MPO(UIBHYIO CMEHY JUIsl OpraHU3allld OTIbIXa
oOyyarolmuxcss B KAaHMUKYJSpHOE BpeMsi MIM 00 OTKa3e B MpeAOoCTaBICHUU
MYHMIIMIIAJIbHON YCITyTH.

3.2.4. AngmuHucTpaTHBHas TpoIeAypa — Bblgadya (HampaBJIeHHE) pe3yJbTaTa
MYHMIIUIIAJIBHON yCIyTH (B COOTBETCTBHHU CO CIIOCOOOM, YKA3aHHBIM B 3asIBJICHUH).

OcHoBaHueM /JI Havajla aJIMUHUCTPATUBHOW MPOUEAYPHI ABISAETCS HaIU4He
y paboTHHKa 00pa3oBaTeIbHOM OpraHU3allMHh, OTBETCTBEHHOI'O 3a MPEIOCTaBICHHUE
MYHULUNATBHOM YCIYyrH, MOJNUCAHHOTO M 3aperuCTPUPOBAHHOIO YBEIOMIICHUS
O 3a4MCIICHUU B JIare€pb C JHEBHBIM NMpPeObIBAHUEM JTMOO B MPO(UIBHYIO CMEHY IS
OpraHu3aliy OTJbIXa O0YYaIOMIMXCA B KAHUKYJISIPHOE BPEMSI MJIM MOTHBUPOBAHHOIO
OTKa3a B MPEJAOCTABICHUA MyHUIIUTIAJIBHON YCIYTH.

OTBETCTBEHHBIM 3a WCIIOJIHEHWE JJAaHHOW aJIMHUHUCTPATUBHON TIPOIEAYPHI
SBJISIETCSL 0Opa3oBaTeNbHast OpraHu3alysl.

3.2.4.1. Bpimaya pe3yapTaTa MYHULMIANBHOM YyCIyTH TMpH oOpalleHuu
B 00pa30BaTeNIbHy0 OPraHU3alHIO.

PaGoTHuK oOpa3oBaTenbHOMN OpraHu3alluu, OTBETCTBEHHBII
3a MpEeJOCTaBlCHHE MYHMLMIAIBHOW  YCIyrdW, TpU BblJadYe pe3yjbTara
MYHMIIMIIAJIbHOW YCIYTH, NPOBEpSieT JOKYMEHT, YJIOCTOBEPSIOUIMI JMYHOCTh
3asiBUTENS (MIPEACTABUTEINS 3asiBUTENS), 3HAKOMHUT C COJEPKAHHEM YBEIOMIICHUS
O 3a4KCIICHUU B JIarepb C JHEBHBIM NMpeObIBAHUEM JTUOO B MPO(UIBHYIO CMEHY IS
OpraHU3aIMH OTJbIXa OOYYArOIIMXCS B KAHUKYJSIPHOE BpEMsl WJIM MOTHUBHPOBAHHBIM
OTKa30M B MPEJIOCTABICHUN MyHUIIMNIATBHOU YCITYTH.
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3asgBUTENb MOJATBEPKIAET IOJYYEHHUE pE3yJibTaTa MYHULHUNAIBHOW YCIyTH
JUYHOW TIOMIMHUCHIO C €€ pacmu(ppOBKON B IKypHAJ€ PETHCTPAIUNA HCXOISAIICH
KOPPECTIOHAEHIUH.

3.2.4.2. HanpasiieHue pe3yibTaTa MyHULUIIAIBHON YCIyTH MO MOYTE.

B cmywae ykazaHus 3asBUTelneM cmoco0a TOJMy4YeHHUS  pe3yibTara
MYHULMNAIBHOM YCIyIM MO MOoYTe padOTHUK OOpa30BaTeIbHOM OpraHu3alu,
OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHULIUITAIILHON YCIYTH, HAIIPABJISET MO MOYTE
3asIBUTENI0 YBEAOMJICHHWE O 3a4YMCIICHHM B Jlarepb C JHEBHBIM IpeObIBaHUEM JIHOO
B NMPOQUIBHYIO CMEHY MJisi OpraHu3alluu OTAbIXxa O0yYaroluuXcsi B KaHUKYJISIPHOE
BpEMsI WJIM MOTUBUPOBAHHBIA OTKA3 B MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH.

3.2.4.3. HanpaBneHue pe3ysibTaTa MyHULMIAIBbHOM ycimyru depe3 Ilopran
TOCYCIHYT.

B ciywae ykazaHus 3asBuUTeleM crHoco0a IOJMyuYeHHUs — pe3ysbTara
MyHUIUMNanbHOW yciayru yepe3 Ilopram rocycinyr, pabOTHUK 0Opa3oBaTEIbHOM
OpraHu3alliyd, OTBETCTBEHHBIH 3a MPEJOCTABICHUE MYHULUIAIBHON YCIyTH,
OCYUIECTBJISIET OTHpPaBKy pe3yJibTaTa MYHHLIMNAIBHOW YCIYrd, MOJAMMUCAHHOTO
pPYKOBOJIUTENEM OOpA30BATEIbHOM OpraHU3allMd C MCHOJIb30BAHUEM YCHUJIEHHOM
KBaJTU(UIIMPOBAHHON JJIEKTPOHHOM TMOJMKUCH, 3asSBUTENIO B JIMYHBIA KaOWHET
[Toprana rocycmuyr.

HampaBnenue pesyibTaTa MyHHLIMIAIBbHOM ycinyru udepe3 [lopran rocyciyr
BO3MOXKHO TOJBKO B Cilydae OOpalleHHs 3asBUTENs ¢ ucnoijibzoBaHueM I[loprana
rOCYCIHYT.

3.2.4.4. HanpaBneHue pe3ysibTaTa MYHHUIIMIIAJBHON YCIYTM Ha 3JEKTPOHHYIO
MOYTY 3asBUTES.

B caywae ykazaHus 3asBuTelieM crHocoba TOJMyuYeHUs — pe3ysbTara
MYHUIIUTIATBHOM YCIYTH TI0 JJICKTPOHHOM TouTe pabOTHUK 0Opa30BaTEIbHOM
OpraHu3alliyd, OTBETCTBEHHbIH 3a TMPEJOCTABICHUE MYHULMUIAIBHON YCIyTH,
OCYILECTBJISIET OTIPABKy pe3ysibTaTa MYHUUUIAIBHOW YCIYTd, NOANUCAHHOIO
PYKOBOJIUTENEM OO0pa30BaTENbHOM OpraHU3allid, C HUCHOJIb30BAHUEM YCUJIEHHOM
KBIM(PUIUPOBAHHON AJIEKTPOHHON MOJANUCH HA JIEKTPOHHYIO MOYTY 3asiBUTEIIS.

Kputepriem mnOpuHsTHS  pelleHUsT  SBIAETCS  HAJIMYHME  [OJIMCAHHOTO
PYKOBOAMTENIEM 00pa30oBaTEIbHOM OpraHU3alMyd YBEIOMJICHUS O 3a4MCICHUU
B JIare€ph C JIHEBHBIM MpeObIBaHUEM JIMOO B MPOYUIbHYIO CMEHY JJIsi OpraHU3aINH
OTIIbIXa OOyYarouMxcsi B KaHUKYJSIPHOE BpeMs WM MOTHBHPOBAHHOTO OTKa3a
B MIPE0CTABICHUN MyHUIIUTIATBHOM YCITYTH.

Pe3ynbTaTom aAMUHUCTPATUBHON  MPOUEAYypbl  SIBISAETCS BbIJjaya
(HampaBJieHHME) 3asBUTENIO0 pe3ysbTaTa MYHHUIUIAIBHOW YCIYTH  CIIOCOOOM,
yKa3aHHBIM B 3as1BJICHUU.

Crocobom  ¢ukcanuu  pe3yjapTaTa  aJIMHUHUCTPATUBHON  IPOLEAYpPHI
SBJISETCSL:

Opy  BblJaye B 00pa3oBaTelIbHOM OpraHU3allMM — PACKMCKA  3asiBUTENS
O  TMOJYYEHUU  pe3ysibTaTa  MPEAOCTaBICHHWS  MYHULUIAIBHOM  YCIyru
B JKypHAaJI€ pErUCTPalud HCXOAIIENH KOPPECITOHAEHIINH;
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pY HaMpaBJIEHUU MOYTOU — OTMETKA 00 OTHpaBke (PUKCHUpYeETCs] paOOTHHUKOM
oOpa3oBaTenbHOI OpraHH3alny, OTBETCTBEHHBIM 3a IPENOCTaBJICHUE
MYHULMIIATBHON YCIYTH, B )KypHaJ€ PErUCTPALMHA UCXOIAIIENH KOPPECTOHIEHINN;

OpY HaIpaBJICHUU Ha aJpec JJIEKTPOHHOM mouThl Jmbo uyepe3 Ilopran
rOCyClIyr — OTMETKa 00 OTHOpaBKe B JKypHaJ€ PpETUCTpallMM  HCXOMSIICH
KOPPECTIOHAEHIUH.

MakcuMallbHBI CPOK HCIOJIHEHHUS! JAHHOM aJMUHHUCTPATHUBHOM MPOLIEAYPHI
cocTaBisieT 1 pabouuii 1eHb.

3.3. Ilopsaok oCylIecTBIEHUI aAMUHUCTPATUBHBIX MPOLEIYP B JIEKTPOHHON
dbopme, B TOM yuclie ¢ ucnolyib3oBanueM I[loprana rocyciyr.

3.3.1. IlpengocraBneHne B JJIEKTPOHHOH Qopme 3asBUTEISIM HHGMOpMALIUU
O TOpSAJKE M CpPOKax NpPEIOCTaBICHUS MYHULMIAIBHON YCIYIM OCYILIECTBISETCS
HOCPEACTBOM O(UIMANBHOIO nopraia AiMUHUCTpanuu ropoja u Iloprana rocyciyr
B MOpSAKE, YCTaHOBICHHOM B mnyHkTe 1.4.1.7 pazpmena 1 aaMUHHCTPATUBHOIO
peryiaMeHra.

3.3.2. @opMHpOBaHUE 3alpoca 3asBUTEIEM OCYIIECTBIIETCS MOCPEICTBOM
3aMOJIHEHUST  JJIGKTpOoHHOM  Qopmbl  3ampoca Ha Iloprane rocycmyr 06e3
HEOOXOMMOCTH JIONOJHUTENIBHOM MoJauu 3arpoca B Kakoi-1100 UHOH popMe.

Ha Iloprane rocycimyr pasmemiarorcsi 0Opasiibl 3alloIHEHUS AJICKTPOHHOMN
(dbopMBblI 3arpoca 0 NPeI0CTABIEHUN MyHUIIMIIATBHOM YCIYTH.

[locne 3amosiHeHUsl 3asBUTENEM KaXKIOTO M3 TOJEH 3JIEKTPOHHON (POopMbI
3ampoca OCYUIECTBIISIETCSl aBTOMaTU4eckas (opMaTHO-JIIOrMYecKass IpoBepKa
chopMHpOBaHHOTO 3ampoca. [Ipu BBISIBICHHMM HEKOPPEKTHO 3aMOJHEHHOrO MOJIs
AJIEKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe BbIABICHHOU
OLIMOKH W MOPSAKE €€ YCTpPaHEHWs MOCPEACTBOM HH(DOPMALMOHHOTO COOOILIEHUs
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dhopmupoBaHnH 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

BO3MOKHOCTh KOTNHMPOBAaHUS M COXPaHEHWsS 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUIATILHON YCIIyTH;

BO3MOKHOCTh T€YaTH Ha OyMa>XHOM HOCUTEJIE KOIMHUU SJIEKTPOHHOU (hOpMBI
3anpoca;

COXpaHEHHE paHee BBEJEHHBIX B JJIEKTPOHHYIO (QopMy 3ampoca 3HaueHUM
B JIIOOOM MOMEHT MO >KEJIaHUIO TMOJb30BaTelsl, B TOM YHCIE MPU BO3ZHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (GOpMy
3anpoca;

3aM0JIHEHUE TI0JIEH 3JIEKTPOHHOU (POpMBI 3ampoca 0 Havaia BBOJA CBEJICHUI
3asiBUTENSl €  MCIOJIb30BAHMEM  JAaHHBIX, pa3MEIIEHHbIX B  (enepanbHOM
rocyJapcTBeHHOM uHMOpMalMoHHOW cucteMe «EnuHas cucrema uIaeHTU(PUKALIIU
u ayreHTudukanuu B UHPpacTpykType, obOecneunBaromieli HMHPOPMAIUMOHHO-
TEXHOJIOTMUECKOEe B3aUMOJIEHCTBUE MH(POPMAIIMOHHBIX CHCTEM, MCIOJIb3YEeMbIX AJIs
IIPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUIAJIBHBIX YCIYyr B 3JEKTPOHHOU
dbopme» u cBeneHM, omyOnukoBaHHBIX Ha [lopTane rocyciyr, B 4acTH KacarolIMXcCs
CBEJCHMI, OTCYTCTBYIOIIMX B (heaepanbHO TOCYJapCTBEHHON WH(OPMalMOHHON
cucreme «Enqunasi cuctema uaeHTuuUKaumu 1 ayTeHTU(GUKAINU B UHPPACTPYKTYpeE,

26



oOecreynBaroIen HH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHCTBUE
UH(GOPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJISl MPEIOCTABICHUS TOCYJapCTBEHHBIX
Y MYHUITUTATBHBIX YCIYT B AJICKTPOHHOU (hopMey;

BO3MOXHOCTh BEpPHYTHCSI Ha JIO0OM W3 3TAloOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmpbl 3anpoca 06e3 NoTepu paHee BBEACHHOW HHPOpMAIINK;

BO3MOXKHOCTh JIOCTyIa 3asBuUTeNs Ha llopranie rocyciyr Kk paHee moAgaHHBIM
UM 3alpocaM B TEYEHHE HE MEHee OJHOro TIoJa, a TaKXKe YacTUYHO
c(hOpMHUPOBAHHBIM 3allpOCcCaM — B TEUEHUE HE MeHee 3 MeCSIIIeB.

ChopMupoBaHHBI ¥  TMOJANUCAHHBIA 3alMpoc W HWHBIE JIOKYMEHTHI,
HEOOXOJUMbIE JUIS TPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH, HaIpaBIIsIOTCA
B 00pa3zoBaTelibHYI0 OpraHu3aiuio nocpencrsoM [Hoprana rocyciuyr.

3.3.4. O6Gpa3zoBaTenbHas opraHu3alMs OOECIEYMBAET B AIIEKTPOHHOUN (opme
MIPUEM M PETUCTPAIMIO 3alpoca U IOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEOCTABICHHUS
MyHUIIUNIATBHOM  ycnmyru, 0e3 HeoOXOJAMMOCTH TMOBTOPHOTO MPEICTABIICHUS
3asiBUTEJEM TaKMX JOKYMEHTOB Ha OyMaXHOM HOCHUTENE B  TOpAJIKE,
npeaycMoTpeHHoM mnyHkramu 3.2.1.3, 3.2.1.4 pazgena 3 aaMUHHCTPATHBHOTO
pernmamenta.  llocme  perucrtpanuu — 3ampoc  HampapiseTcs — paOOTHUKY
oOpa3oBaTenbHON OpraHu3aluu, OTBETCTBEHHOMY  3a  MPEIOCTaBJICHUE
MYHULIMNAIBHOMN YCITyTH.

[locne mpuHATHS 3ampoca CTaTyc 3ampoca 3asgBUTENsS B JIMYHOM KaOuHETe
Ha [Toprane rocyciyr 0OHOBIISIETCS 10 CTaTyca «IIPHUHSITOY.

3.3.5. 3asgBUTEINIO MPEIOCTABISIETCS BO3MOXKHOCTh COXPAHEHHUSI 3JIEKTPOHHOTO
JOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHUS MYHUUMIIAIBHON YCIyTH
U TOJNHUCAHHOTO YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM C HCIOJIb30BAHUEM
YCUJICHHOW KBaJIU(UIIMPOBAHHOM SJEKTPOHHOW MOAMUCH, HA CBOMX TEXHHUYECKHUX
CpEIICTBAX, a TaKXe€ BO3MOXHOCTbh HAMPABJIECHUS TAKOTO 3JIEKTPOHHOTO JTOKYMEHTa
B MHbBIC OPTaHbl (OpraHU3allun).

3.3.6. IlpenoctaBieHue B SIEKTPOHHOU (opMme 3asBUTENSIM HUHGOOPMAITU
O XOJ€ MPEAOCTaBIICHUS MYHHMIMNAIBHOW YCIYTM OCYIIECTBIISIETCS IMOCPEICTBOM
[Toprana rocyciyr B TOpsiAKe, YCTaHOBIEHHOM B TmyHkTe 1.4.1 pazgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mnpengocTaBieHUM MYHUIMOAIBHOW YCIYIM B JJIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPaBIISETCS:

YBEJOMIICHHE O NpPHEME M PETUCTpAlMM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOMMMBIX I TPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, COJAepIKaIiee
cBeleHuss o (akTe TMpueMa 3ampoca W JIOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUS MYHUIUIIAIBHON YCIYrM M Hayajne MpOoUEeAYyphl MPEJOCTABICHUS
MYHULIMNAIBHON YCIOyTH, a TakKe CBEJCHUS O JaTeé U BPEMEHH OKOHYAHUS
MPEAOCTaBICHNS MYHUIUIIAIBHON YCIIYTH;

YBEJOMIIEHHE O PE3yJIbTaTax PacCMOTPEHUsI TOKYMEHTOB, HEOOXOAUMBIX IS
NpEAOCTaBICHUA YCIYTH, COJAEp)Kalllee CBEACHUS O NPUHATUH  PELICHUS
O IPENOCTABICHUU YCIYTH M BO3MOXHOCTH IMOJYYHUTh PE3YJIbTAT MPEAOCTABICHHUS
YCIIYTH JIM0O MOTHBUPOBAHHBIN OTKa3 B MPEOCTABICHUN YCIYTH;
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yBEJIOMJIEHHE 00 OTKaze B NpHEME K PACCMOTPEHMIO 3asBJICHUS W IaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (opme.

3.3.7. 3asgBuTensM O00ECHEYMBAETCS BO3MOXXHOCTh OLIEHUTHh JOCTYITHOCTb
¥ KaueCTBO MPEIOCTaBICHUSI MyHUITMNIANBHOU yciyrd Ha [lopTane rocycnyr.

3asBUTENb BIPABE OLEHUTHh KAa4eCTBO MPEIOCTABICHUS MYHUIUIIAIBLHOM
yCIAYyTd € TIOMONIBIO  YCTPOMCTB  MOJABMXKHOW  paguoTesnepOHHOM  CBS3H,
c ucnoJib3oBanueM [loprana rocyciyr, TepMUHAIBHBIX YCTPOMCTB.

3.3.8. 3asBuTens M 00ecTeYUBAETCS BO3MOXKHOCTH HANpaBICHUS JKaJoO0BI,
IPELYCMOTPEHHON pa3feiaoM 5 aAMUHUCTPATHBHOIO PErJIaMEHTa, B 3JIEKTPOHHOM
dbopme.

3.4. Topsanox ucrpaBieHUs AOMYIIEHHBIX OMEYAaTOK M OIMMOOK B BBIJIAHHBIX
B pE3yJIbTaTe MPEJOCTABICHHS] MYHULIMITAIbHON YCIIYTH TOKYMEHTaX.

B ciyuae BbIsIBICHHS 3asBUTENIEM B JIOKYMEHTaX, SIBJISIOIIUXCS PE3YyJIbTaTOM
NPEIOCTABIECHUSI MYHHUIIMNAIBHONW YCIyTH, ONEYaTOK W (WJIM) OLIMOOK, 3asBHUTEIb
MPECTaBIACT (HAMpaBIIIeT) HA UMSI PYKOBOJUTENS 00pa30BaTEIbHONW OpraHu3alluu
3asiBJIeHHMEe 00 MCIPAaBJICHWM TAaKUX ONMe4YaToOK U (uiu) omubok (mpuiioxeHue Ne 2
K aMUHUCTPATUBHOMY PETJIAMEHTY) MPHU JIMYHOM OOpaIlEHUH B 0O0pa30BaATENIbHYIO
OpraHU3alliio, ITOCPEICTBOM IOYTOBOIO OTHPABJICHMS, Ha aJIpeC BJIEKTPOHHOU
TIOYTHI.

K 3asBnenuto mnpunaraercss OpUrMHajg JOKyMEHTa, B KOTOPOM JOIMyLIEHa
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH TOKYMEHTHI,
00OCHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

[Ipu npenocTaBieHUM 3asBJICHUSA JUYHO B 00pa30BATENIbHYIO OpPraHU3aLNI0
3asBJICHUE PETUCTPUPYETCS B ICHb €r0 MpHUeMa.

[Ipu otmpaBke 3asBiIEHUS MO MOYTE B aJpec 00pa30BaTEIbHON OpraHu3aluu
3asIBJICHUE PETUCTPUPYETCS B ACHB €TI0 NOCTYIJICHUS.

[Ipu wHampaBiaeHuM 3asgBieHHs B (QopMe IJIEKTPOHHOTO JTIOKyMEHTa
MOCPEJICTBOM 3JIEKTPOHHOW TOYTHI PETrUCTpanusi OCYIIECTBISIETCS B JIEHb €ro
NOCTYIUIEHUS TMOO Ha CeAyIoUIUi pabouuil eHb B CIy4yae MOCTYIUICHUS 3asiBICHUS
10 OKOHYaHUU paboyero BpeMeHH. B ciydyae MocTymieHus 3asiBJICHUS B BBIXOJHbBIC
WM HepabouMe Mpa3IHUYHBIE JHU €ro PEerucTpanus OCYILIECTBISETCS B MEpPBbIN
pabouuii 1eHb, CISAYIONINMA 32 BEIXOAHBIM WU HEPAOOUUM MPA3THUYHBIM JTHEM.

PaboTHuK o0Opa3oBaTenbHON OpraHu3alNH, OTBETCTBEHHBIN
32 TPeNOoCTaBJIECHUE MYHHULMNAIBHON YCIYTd, MPOBOJMUT TIPOBEPKY YKa3aHHBIX
B 3a5BJICHUU CBEJICHUMU.

B ciydae BbIsIBICHHS AOIMYIICHHBIX OMEYAaTOK M (W) OMIMOOK B BBIJAHHOM
B pe3yjbTaTe NPEIOCTaBICHUS MYHUIUMNAIBHOM YCIYyTd ITOKyMEHTE, pPabOTHUK
oOpa3oBaTeNbHOM OpraHu3allH, OTBETCTBEHHBIHN 3a IPe0CTaBICHUE
MYHUIUNIATBHOW yCIIyTH, MOATOTAaBIMBAET U OOECIEYMBAET BbIauy (HampaBJIeHUE)
JIOKYMEHTA, SIBJISIIOIIETOCS PE3yJIhbTaTOM MPENOCTABICHUS MYHUITUTIATBHOW YCIIyTH,
C y4eTOM HCHpABJICHUS MOIMYIIEHHBIX OMEYaTOK W (WJu) OMIMOOK 3a MOJMUCHIO
YIOJHOMOYEHHOTO Ha TOJIMUCAaHUE TAaKOTO JOKYMEHTa JOJKHOCTHOIO JIMIA
o0pa3oBaTeIbHON OpPraHW3aIliy B CPOK, HE MPEBBIMIAONINN 5 pabodnx AHEH CO JTHS
pPErucTpalii COOTBETCTBYIOIIETO 3asBICHHUS.
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B cnyuyae orcyTrcTBus omneyaTok M (WiM) OMIMOOK B JIOKYMEHTE, BBIJAHHOM
B pe3yJIbTaTe Mpel0OCTaBICHUSI MyHUIIMTIATBLHON yCIyry, pabOTHUK 00pa30BaTeIbHOM
OpraHu3alliy, OTBETCTBEHHBI 3a MPEJOCTABICHUE MYHULUIIAIBHON YCIyTH,
NOATOTaBIMBAaET M  oOecrneyuBaeT  Bblauy  (HampaBjieHHE)  YBEAOMIICHUS
00 OTCYTCTBMHU TakuX OMEYaToK MU (WJIM) OMMOOK 3a MOIMUCHI0 YIOJTHOMOYEHHOTO
HAa TIOJNHUCAaHHE TaKOro JOKYMEHTa JOJHKHOCTHOTO JHIla 00pa3oBaTelbHOM
OpraHu3allid B CPOK, HE MPEBBIMAOIMA 5 pabodyux JHEH CO JIHA PErucTpaluu
COOTBETCTBYIOIIETO 3asBieHUsA. K yBemomieHuto o0 OTCYTCTBHHM TaKMX ONEYATOK
u  (wm) ommOOK  Npuiaraercss OpUTMHA  JOKYMEHTa, MPUOOIIEHHOTrO
K COOTBETCTBYIOLIEMY 3asIBJICHUIO.

Pe3ynbTaToM paccMoTpeHHs 3asBICHHUS 00 HCHPaBICHUM ONEYaTOK W (WJIN)
OLIMOOK SIBJISIETCSA PE3yJbTaT MPEJOCTaBICHUS MYHHULMIIAIBHONH YCIYTM C Y4ETOM
UCIIpaBJICHUS JIOMYIICHHBIX OMe4YaToK © (Wiau) omuboK b0 yBEAOMIICHHE
00 OTCYTCTBUM TaKUX OTEYATOK U (MJIM) OIITUOOK.

Brinaua (HampaBinieHue) pe3yJbTara paccMOTpEHUs 3asIBJICHUS
00 HUCHpaBIIEHUU ONEYaTOK M (WJIM) OLIMOOK OCYILECTBISETCS B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

3.5. Muadopmanuio 06 opranuzauu paboThI Jiarepsi ¢ JHEBHBIM MTPEObIBAHUEM
U (W) npoUIbHON CMEHBI 3asBUTEIb MOXKET MOJYYUTh Ha OQUUMATIBLHOM CaiTe
oOpa3oBaTeIbHOM OpraHv3alvv, Ha CTEeHJaxX U (WIM) WHBIX HCTOYHUKAX
nH()OPMUPOBAHMS, PA3MEILICHHBIX B 00pa30BaTEIbHON OpraHu3aIlii.

Nudopmanus o mepuogax MNpOBEACHUS Jarepsi C JHEBHBIM IpPEObIBAHUEM
u (unu) npoduUILHOM CMEHBI pa3MellaeTcss 00pa3oBaTeNbHONM OpraHu3aluei
HE MO03/IHEee, YeM 3a JBa Mecsla O Hayajia uX padoThl.

4, cI)O];)MI)I KOHTPOJIA 3a HCIIOJIHCHHUCM aIMUHHUCTPATHBHOTI'O PCTJIAMCHTA

4.1. Tlopsimok OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOII0JICHHEM
M  HWCHOJIHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMAMHM  MOJIOKECHUU
aIMUHUCTPATUBHOIO pErJlaMEHTa W MWHBIX HOPMATHMBHBIX TMPABOBBIX AaKTOB,
YCTaHaBJIMBAIOMIMX TPeOOBaHMS K TMPEIOCTABICHUI0 MYHMIIUNIAIBLHON YCIIyTH,
a TaKXXe MPUHITUEM UM PELICHUM.

Tekymuii KOHTPOJb 3a COOJIIOACHUEM TOCIEAOBATEILHOCTH JCHCTBUM,
ONPEACICHHBIX  AIMHHUCTPATUBHBIMU  NIPOLEAypaMUA MO  MPEIOCTABICHUIO
MYHHUIUIIAUIBHON YCIYTH W TMPUHITAU PELUICHUN OTBETCTBEHHBIMU JOJKHOCTHBIMU
JUIAaMU U pabOTHUKaMU  OOpa30BaTENbHOW  OpPraHM3allMd  OCYUIECTBIISIETCS
pyKoBoauTeNIeM 00pa30BaTeIbHON OpraHU3allvu.

Tekymmi KOHTPOJIb  OCYIUECTBJISIETCS IIyTEM MPOBEACHHUS  IPOBEPOK
COOJIIOICHUSI U WCIOJIHEHUSI  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHU  JIUIIAMHU
u paboTHUKAMH 0O0pPa30BATEIHHOM OPTraHU3AIMU TOJIOKEHUN aJIMHHUCTPATUBHOTO
periaMeHTa M HWHBIX HOPMAaTUBHBIX aKTOB, YCTaHABJIMBAKOIIMX TpeOOBaHUS
K MPEIOCTABICHUI0 MyHULIMNIATBHON YCIIYTH.

[IepnoAMYHOCTh  OCYIIECTBICHUS TEKYILIErO0 KOHTPOJS YCTAHABIMBACTCS
PYKOBOAMTENIEM 00pa30BaTeIbHON OpraHU3aII|H.
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4.2. Tlopsook U NEPUOAMYHOCTh OCYUIECTBIICHHUS IUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK TOJIHOTHI M KAadyeCTBAa MPEAOCTABICHUS MYHULHNAIBHOW YCIYTHd, B TOM
YHUCle MOPSAOK U (POPMBI KOHTPOJIA 3a IMOJHOTOM M KadyeCTBOM IPEIOCTABIICHUS
MYHULIMNAIBHOMN YCIIyTH.

KonTpones 3a mopsakoM, TOJHOTOM W  KA4eCTBOM  IPEIOCTABIICHUS
MYHULMIATBHOW YCIYTHM OCYIIECTBISIETCS IMOCPEICTBOM IMPOBEACHUS BHYTPEHHHX
ayJIMTOB JIOJDKHOCTHBIMM JIMIIAaMU Y TIpaBJeHUs 00pa3oBaHusi, OTJAEI0B 00pa30BaHusl,
OTBETCTBEHHBIMH 32 MPOBEJECHUE BHYTPEHHEIO ayJuTa, B MOPSIAKE, YCTAHOBICHHOM
ctangapTom CTO-03 «BHyTpeHHHE ayJuThl CUCTEMbBI MEHEI)KMEHTA KaueCTBay.

B ciywae ecnium B pe3ynbrare KOHTpOJISI OOHApY>KEHbI HECOOTBETCTBUS
B JIOKYMEHTAax, B JECUCTBUAX JOJDKHOCTHBIX JIUL, YYaCTBYIOIIMX B MPEAOCTABICHUN
MYHULMNQIBHON ~ yCIAYyTH,  PYKOBOAWUTEIL  OOpa30BaTEIbHOM  OpraHU3aluu
o0OecnieunBaeT pa3pabOTKy U BBIIIOJIHEHUE JEUCTBUN MO YCTPAHEHMIO BBISBICHHBIX
HECOOTBETCTBUM W uX npuuuH coriacHo cragaapry CTO-02 «Ynpasnenue
HECOOTBETCTBUSAMH TPEOOBAHUSAM K UCIIOJHEHUIO YCIYT U PYHKIIMID».

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, IpeJOCTABIISIOLIETO
MYHUIMNIAIBHYIO YCIyTy, 3a peueHus, AeicTBus (0e3neicTBrE), NpUHUMAaeMbIe
(ocyiiecTBiIsIEMbIE) UIMH B XO/I€ IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

JIOJKHOCTHOE JIMLIO, PAOOTHUK, OCYIIECTBISIOIINE JAEHCTBUSA, ONpPEACICHHbIE
aMUHUCTPATUBHBIMA TMPOLEAYpPAMHU, HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTb
3a COOJIIOJIEHUE CPOKOB, MOPSJKA MPOBEIEHUS, MOJHOTY UM KAuyeCTBO BBINOJIHEHUS
MyHUIUNanbHOM  yciyrd.  [lepcoHaibHass ~ OTBETCTBEHHOCTh  PAaOOTHHKOB
3aKpemigercss B HUX  JIOJDKHOCTHBIX ~ HMHCTPYKIMSX B COOTBETCTBUU
¢ TpeboBaHUsIMH 3aKOHOJIaTeNbCcTBa Poccuiickoit denepanum.

4.4. TlonoxeHusi, XapakTepusyrome TpeOOBaHUA K MNOpsAKy H (dopmam
KOHTPOJISL 3@ MPEAOCTABICHUEM MYHHULMIIAIIBHON YCIYIHM, B TOM YHUCJE CO CTOPOHBI
rpaxkaaH, uX 00beTUHEHUN U OpraHU3alnu.

C MoMeHTa ITo1auM TOKYMEHTOB Ha MTPEAOCTABIEHNE MYHUIIMNIATBHON YCIIyTH
3asIBUTENb UMEET MPABO HA MOJIyYEHHE CBEJICHHUI O IPOXOKIECHUN JOKYMEHTOB!

Mo HoMmepam TenedoHOB, aApecaM BIIEKTPOHHOM TMOYTHI, YKa3aHHBIM
Ha [loprane rocyciyr, Ha opuUKaTEHOM MOpTane AJIMHHHCTPAlMU TOpPOJa, aapec
KOTOpOoro mnpuBefieH B nyHKTe 1.4.2. pazmena | agMUHHCTPATHUBHOIO pErjlaMEHTa,
nocpeactsoM [loprana rocycuyr.

Ocyl1ecTBI€HHE KOHTPOJISA 3a IPEIOCTABICHUEM MYHULUNAIBHOM YCIyrH
CO CTOPOHBI TpaxlIaH, HUX OObEIUHEHMH W OpraHU3alMi peryaupyercs
dbenepaibHBIMU 3aKOHAMHU, MHBIMU HOPMAaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuu, 3aKOHAMUA M UHBIMM HOPMATUBHBIMHU IMPABOBBIMHU akTamu PocToBCKOM
00J1aCTH, MyHHUIIUITAIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMHU.

5. JlocyneOHbIii (BHECYIEOHBIN ) TOPSAOK 00KAIIOBaHUS PEIICHUH, TUCTBUIN
(Oe3nmeiicTBus) opraHa, NPeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TAKXKE €ro
JOJKHOCTHBIX JIML, MYHUIIMTIAIBHBIX CIyXallUX, pAOOTHUKOB U pAOOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPETOCTABICHUS TOCYIaPCTBEHHBIX
Y MyHHUILIMIAIBHBIX YCIyT

30



5.1. Uudopmanusa ajig 3aMHTEpECOBAaHHBIX JIMI[ 00 UX IMpaBe Ha JOCyIaeOHOe
(BHECymeOHOE) oO’kajoBaHUE pelieHuH, nedcTBuid (0€34CHCTBUSA), TMPUHATHIX
(OCYIIECTBICHHBIX ) B X0/1€ MPEIOCTABICHUSI MyHUIIUTTAIBHON YCITYTH.

3asBUTEIb UMEET MPaBO B JAOCYACOHOM (BHECYI€OHOM) MOPSIIKE OOpaTUTHCS
C XKajoOoil Ha pelieHus, AeicTBUs (Oe3aeiicTBHUE), MPUHATHIE (OCYIIECTBICHHBIE)
B X0JI€ MPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH.

5.2. OpraHbl MECTHOI'O CaMOYIIpaBJIEHUS, OpPTaHU3AMK U YNOJTHOMOYEHHBIE
Ha PACCMOTPEHHUE >KAJIOOBI JMIA, KOTOPHIM MOXET OBITh HaIpaBieHa Kajo0a
3asiBUTENS B JOCYyA€OHOM (BHECYA€OHOM) TIOPSIKE.

XKanoba moxxker ObITH HampaBieHa 3asBUTEIEM B clydyae OOKaJoBaHUS
peleHui, neicTeuil (0e3nencTBus):

paboTHUKa 00pa3oBaTeIbHON OpraHu3aluu, o0pa3oBaTEILHON OpraHu3alud —
PYKOBOJMTEIO 00pa30BaTEIbHON OpraHU3allNy;

pyKOBOAMTENSE 00pa3OBaTEbHOM OpraHu3allid — HAYaJbHUKY OTJela
o0pa3oBaHus COOTBETCTBYIOIIETO paiioHa roposia PoctoBa-Ha-J{oHy.

5.3. CnocoOsl  MH(POPMHUPOBAHUS  3asBUTENEH O  TOPSAOKE  MOJAYH
U PAaCCMOTPEHUS KaIo0bl, B TOM YHCIIE C UCToNib3oBaHueM [lopTana rocycmnyr.

Nudopmarus o mopsake Mmogayd M PacCMOTPEHHS KaoObl MOXET OBITh
nojayyeHa B cooTBercTBuM ¢ nyHkramu 1.4.1, 14.1.6, 1.4.1.7 pazmena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. llepeyeHp HOPMATHMBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOUIUX MOPAIOK
nocyneoHoro (BHeCyleOHOro) oO»KajloBaHUsI pelieHuid, AeicTBuil (Oe3neilcTBuUs)
opraHa, MpeaoCTABIISIFONIETO MYHHUITUTAIBHYIO YCIYTy, a TaKKe €ro JTOJKHOCTHBIX
UL,

JlocyneOHoe (BHecyAeOHOe) 00KalloBaHUE pelIeHU, AeicTBUM (Oe31eiiCTBuS)
o0pa30oBaTeNbHBIX OpraHU3alMii, a TaKkKe HX OJDKHOCTHBIX JHI], PaOOTHUKOB
OCYILIECTBIISIETCA B COOTBETCTBUH C:

®denepanbHbiM - 3akoHOM  OoT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCITYT»;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 16.08.2012
Ne 840 «O mopsnke mojgayd W PACCMOTPEHUS KaJIOO HAa pEIICHHS W JEHCTBUS
(6e3neiicTBue) denepanbHbIX OPTaHOB UCIOJHUTEIBHON BIACTU U UX JOJKHOCTHBIX
aul,  QeaepaNbHBIX — TOCYAApPCTBEHHBIX  CHyXKaIluX,  JOJDKHOCTHBIX  JIMI]
rOCYy1apCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickon Oenepaunu,
rOCYJIapCTBEHHBIX KOPIOpallUii, HAJCJICHHBIX B COOTBETCTBHM C (PeaepaibHbIMU
3aKOHAMHM  TIOJTHOMOYHMSIMH 1O  TPEAOCTABJICHUIO TOCYJAPCTBEHHBIX  YCIyT
B YCTAHOBJICHHOW cdepe NeSITeNbHOCTH, U UX JOJDKHOCTHBIX JIWII, OpraHU3alui,
MPEeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepansHoro 3akona «O0 opranu3anuu
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHHIIUIAIBHBIX YCIyT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYIapPCTBEHHBIX
¥ MYHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

nocranosiiennem IlpaBurenbctBa Poccuiickoit ®enepauuu ot 20.11.2012
Ne 1198 «O (enepanpHOil rocyaapcTBEHHOW HWH(GOPMALMOHHONW CHCTEME,
o0ecIeunBarIIe Mporecc M0CyaeOHOro (BHECYIAeOHOT0) 00KaJoBaHUS pPEIICHUN
U JedctBuil (0e31eicTBUS), COBEPILIEHHBIX NPU MPEIOCTABIECHUU TOCYapCTBEHHbIX
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Y MYHULUMIAIbHBIX YCIIYT;

MOCTaHOBJIEHHEM  AamuHUCTpauuu  ropoga ot 15.01.2019  Ne 11
«O0 ytBepxkaenuu [IpaBui nogauu U pacCMOTPEHHS )Kallo0 Ha PEIICHUs! U eHCTBUS
(Oe3meiicTBue)  (YHKIMOHATBHBIX  TMOAPA3ACICHUA AJAMUHUCTpAIMA  TOpOJa
PocTtoBa-Ha-/{oHy, €e OpraHoB, UX JOJ>KHOCTHBIX JIUL, MyHHUIIMIAIbHBIX CIIyXKaIIHX
U (W) pabOTHUKOB, MyHUIMIIAIBHBIX yupexaeHuil ropoaa PocroBa-Ha-/loHy, ux
JOJKHOCTHBIX JIMI U (UJK) paOOTHUKOB, paOOTHUKOB MYHMIIMIIAJIBLHOTO Ka3€HHOTO
yupexieHus: « MHOroQpyHKIIMOHANbHBIN LIEHTP IMPEIOCTABICHUS T'OCYJapCTBEHHBIX
Y MYHULUINANBHBIX yCIIyT ropoja PocroBa-Ha-/{oHy».

5.5. Undopmarnus, ykazaHHas B pasjieie 5 aIMUHUCTPATUBHOTO PErJIAMEHTA,
pa3mMenaercs Ha [Toprane rocyciuyr.

HauanbHuk ynpaBiaeHus
JTIOKYMEHTAIMOHHOTO 00ecTieueHus
Anmunnctpanuu ropoaa PocroBa-na-/[ony J.K. Jlenucenko
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[Tpunoxxenue Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-088-14-T

Hupekropy

(HauMeHoBaHUE 00pa30BaATEILHON OpPraHU3ALINH )

(®.1.0. nupexropa)

(®.1N.0. 3asBUTENSN)
3aperucTpUPOBAHHOIO (-0M) MO aJIpecy:
MOYTOBBIN UHJIEKC , TOPOJI ,
ya. (mp., mep.)  , IoM , kopiyc ,KB.
KOHTAaKTHBIN TenedoH ,
aZpec PJIEKTPOHHOU MOYTHI (MPU HATTUYUH)

[TaciopTHBIE aHHBIE:
Cepus No
KewMm BrIIaH
JlaTa BbI1aun

3ASBJIEHUE
[Ipomy Bac 3auuciauth Moero pedbeHka (bamunus,
UMsl, TOJA PpOXACHUs), oOyuaromerocs KJlacca, B Jlarepb C JHEBHBIM
npedbIBaHKEM (B IPOPUIBHYIO CMEHY) € o

(Hy»HO€ NOTYEKHYTb)

3a MmpeoCcTaBIEHHY0 HH(POPMAIIIO HECY OTBETCTBEHHOCTb.

[lonTBep:ka0 cBoe corjacue, a TakKe COIJIache MpPeICTaBIsieMOr0 MHOIO
I, Ha 00paboTKy MEePCOHANBHBIX JaHHBIX (COOp, CUCTEMATHU3AINIO, HAKOIUJICHHE,
XpaHeHue, yrouHenue (0OOHOBIIEHUE, U3MEHEHHE ), NCII0JIb30BaHUE, PACTIPOCTPAHEHHE
(B TOoM wuMcie mepenauyy), oOe€3IMYMBaHUE, OJIOKUPOBAHUE, YHUUYTOKEHHUE
MEPCOHANBHBIX JaHHBIX, a TaKKe€ MHBIX JCUCTBUN, HEOOXOMUMBIX IJIsi 00paboOTKH
MIEPCOHANBHBIX JAHHBIX B PaMKaX MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH), B TOM
qrcIie B aBTOMAaTU3UPOBAHHOM PEKMME, BKITIOUAsl MPUHATHE PEIICHU Ha MX OCHOBE,
B LENIX TMPEAOCTaBICHHUS MYHHUIMNANBHON ycnyrn «OpraHuzamus —OTAbIXa
00ydaromuxcsi B KaHUKYJISIPHOE BPEMS.

Pesynbrar MyHUIMDIATBHOM YCIYTH TPOIIY MPEAOCTaBUTH (HAMPOTHUB
HEO0OXOMMOT0 MyHKTA MOCTABUTH 3HAYOK «V»):

— B BUie OyMa)KHOTO JIOKyMEHTa MOCPEACTBOM MTOUTOBOTO OTIPABIICHHUS;

I:l — B BHUJIEC 6YM8,}KHOFO AOKYMCHTA IIpU JITUYHOM 06paHl€HI/II/I o MCECTy cCaadu
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3asiBJICHUS U MaKeTa JOKYMEHTOB;
[ |- BBume 3JIEKTPOHHOI0 IOKyMeHTa rnocpenctsoM Iloprana rocycnyr (B citydae
M0/1a4M 3asIBJICHUS U MaKeTa JOKYMEeHTOB uepe3 [lopran rocyciyr);

I:l — B BHUAC SJICKTPOHHOT'O JOKYMCHTA IIOCPCACTBOM BHeKTpOHHOﬁ ITIOYTHI.

« » 20 T
(moamuch 3asBUTEIA) (pacuudpoBKka MmonmcHy) (mara mogaum 3asBICHUS)
JIOKyMEHTBI IIPUHSLIL: « » 20 T
(moxmucek, ©.1.0.) (mara mpueMa JOKYMEHTOB)
" n 20 r
(®.1.0. 3asBuTENS) (moamnuce)
HavanbHuK ynpaBiieHus
JIOKYMEHTAITMOHHOTO 00ecTICUeHUs
A nmunuctpanuu ropoga Pocrosa-na-/{ony J.K. Ienncenko
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[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIIaMEHTY
Ne AP-088-14-T

Jupexropy

(HauMeHoBaHUE 00pa30BaTEILHON OPraHU3aIINH )
(®.N.0. nupekTopa)

(®.1.0. 3asBuTens)
3apEeTrUCTPUPOBAHHOTO (Oi) MO aAPECY:
MMOYTOBBIN MHJICKC , TOpOJ ,
yi. (ip., mep.) , IOM , Kopryc , KB. ,
KOHTaKTHBIN TenaedoH ,
aZipec JIEKTPOHHOU MOYTHI (MPU HATUYUH )
[TacopTHbIE AaHHBIE:
Cepus No
Kewm BrITaH
Jlata BbIIa4Yn

3ASBJIEHUE
00 MCIIpaBIECHUU OTEYATOK U (M) OMHUOOK

Coobmato Bam 00 onevarke u (uiin) omrmOKe, AOMYIICHHON MPU BbIaue MHE
JOKYMEHTA, SIBJISIFOLIErOCs Pe3yJbTaTOM MPEAOCTABICHUS MYHUIHUIIAIBHOW YCIyTH
«Opranu3anus oT/ibIxa o0y4aromuxcs B KAHUKYJISIPHOE BPEMS».

Oneyatka W (WiM) omMOKAa 3aKIOYaeTcss B TOM, 4YTO B pe3yibTaTe
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH B

(Yka3bIBaeTcsl JOKYMEHT, B KOTOPOM JIONYyIleHa OUIiOKa U (WJIK) oreyaTka)

BbIJJTAHHOM

(YKaSBIBaCTC}I O6p8.30BaTC.HBHaSI opraHusanusi, BblAaBlas I[OKYMCHT)
3aIMCaHo

(YKa3bIBaIOTCS TOIJICKAIINE UCTIPABIICHUIO CBEICHUS )
[IpaBunbHas 3anuch

(YKa3bIBatOTCSI HEOOXOIUMBIE CBEJICHU)
B COOTBCTCTBHHU C

(I[OKYMCHT, B KOTOPOM YKa3aHbI CBCI[GHI/ISI)
[Ipoury ucnpaBUTh JOMYUIEHHYIO ONEYaTKy U (WJIM) OMIMOKY U BbIAATh HOBBIM
NOoKyMeHT. OpUruHai TOKyMEHTa ¢ ONeYaTKoN U (WK) OmuOKON Mpuiiarato.
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Pesynbrar paccMOTpeHus 3asBICHUS TPOUIy MPEAOCTaBUTh (HANPOTHUB
HEOOXOJMMOTO MyHKTA MOCTABUTh 3HAYOK «V»):
[ ]-BBume OyMa)XHOTO JJOKYMEHTa MOCPEICTBOM MOYTOBOT'O OTIIPABIICHUS;

[ ] B Buge OyMaKHOTO JOKYMEHTA [P JIMYHOM OOpaIleHNH;

E — B BUC 3JICKTPOHHOI'O JOKYMCHTA IOCPECACTBOM BHeKTpOHHOﬁ IIOYTHI.

JIOCTOBEpPHOCTH U MOJIHOTY CBEICHUHN MOATBEPKAALO.

« » 20 r.
(moamuch 3asBUTEIA) (pacuudpoBka moanmcu) (mara rmojaum 3asBJICHUS)
JIOKyMEHTBI IPUHAI: « » 20 T
(moamuce, ©.1.0.) (mata mpuema J0KyMEHTOB)

[lonTBepkmat0 cBoe corjacWe, a TakXKe COTJache MPeICTaBIsIeMOTO0 MHOIO
Juia, Ha o0paboTKy MepCOHANIBHBIX AaHHBIX (COOp, CHCTEMATH3allMI0, HAKOTUICHUE,
XpaHeHue, yrouneHue (0OHOBIIEHHE, N3MEHEHHE ), MCIIOJIb30BaHNE, PACTIPOCTPAHCHHE
(B TOM wuwMcie mepenavyy), oOOe€3IMYMBaHUE, OJOKMPOBAHUE, YHUUYTOKEHUE
NEPCOHANBHBIX JAaHHBIX, a TaK)K€ HHBIX JCUCTBUNA, HEOOXOIUMBIX NIl 00paboOTKU
MEPCOHANBHBIX JAHHBIX B PaMKaX MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH), B TOM
YHClie B aBTOMAaTU3UPOBAHHOM PEXXHUME, BKIIIOUAsl MPUHATHE PEUICHU Ha MX OCHOBE,
B LENSAX MPEAOCTaBICHMs MYHUIUNANbHON ycinyru «OpraHuzanus OTAbIXa
oOyuyaroluxcs B KAHUKYJISIPHOE BPEMSI».

JIOKyMeHTBI Tipuaratorcs. ™
*HpI/I OTIIpaBKEC II0 TIOYTC 3asgABJICHUC U IMAKET HOKYMCHTOB HAIIPABJAAKOTCA B aApeC
00pa3zoBaTeNbHON OpraHU3aIMi TTOYTOBBIM OTIIPABICHUEM C OTHICHIO BIIOKECHHUSI.

HavanpHuk ynpaBieHus
JOKYMEHTAIMOHHOTO 00eCTIeYeHUs
AnmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Ienncenko
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